3ATBEP/KYIO
Hupektop  JlemaprameHTy  KHTIOBO-
__ "KQMYHaJIbHOI IHQPACTPYKTYpH
BUKOHaB4Oro oprany KuiBcbkoi MichbKOl
: pamd _(KujBcekoi Mmichkol gepkaBHOT

INOCAAOBA THCTPYKIIIA
3aCTyIHHMKA HaYa/IbHVKA YIPAB/IiHHA — HAYaJIbHAKA BiJUTUly Oprasisaiii, yTpUMaHHS
Ta OXOPOHHU MICLb I0XOBaHb YIPaB/IiHHSA PHTYalbHUX MOCTYT JlenapTaMeHTy
KUTJIOBO-KOMYHAJIbHOI IHPPacTPYKTYpH BUKOHABYOTO OPraHy
KuiBcekoi Mickkoi pajin (KuiBebKkol MickKol aepikaBHOT ajMiHicTparlii)

1.3araabHi NoJ10KeHHS.

.1, BacTynHuk HavaTbHVKa yTIpaB/IiHHS - HAYAIBHUK BIUTUTY OpraHisalii, yTpuMaHHs
Ta OXOPOHH MICUb TIOXOBaHb (Zami — 3acTyNHHK HayYalbHUKA YNpPaBIiHHA —
Ha4YalbHUK BiiNy) YOpaBliHHA PHTYalbHHX MOCHyr JlemapTaMeHTy IHTIOBO-
KOMYHalbHOI 1H(QPaCTpyKTypH  BHMKOHaBYOro opray KwuiBcekoi Michbkoi pajau
(KuiBcbkoi Michbkoi mepxkaBHOi ajnMinicTpawii) (mani - Vnpasninxs) 3abesmeuye
BUKOHAHHS TMOK/JIaJeHHX Ha BiJJIiJ 3aBJaHp IIOAO ydacTi y peaizauii aep:kaBHOT
NOJIITUKH Y TalTy3i TOXOBAHHS B MEKaX KOMIIETeHI1 BIJUILITY.

1.2, 3acTynHMK Ha4yaldbHHKA YNPaBIiHHA — HA4YaJlbHHWK BiIUIiy NPU3HAYAETHCS Ha
nocaay Ta 3BUIBHAETBCA 3 TOCAJM HAaKa3oM JaupekTopa JlemapraMeHTy IKUTIIOBO-
KOMYHAJIbHOI 1H(QPAcTPyKTYpH BHKOHaB4Ooro oprany KuiBcbkol Mickkoi paau
(KuiBcbkoi MichKoi AepxkaBHOI aaminicTparil) (nani - JlenaprameHT) 3a MOAaHHAM
HayaJlbHUKa YTIpaBliHHA, 3 JOTPUMAHHIM BUMOT YHHHOT'O 3aKOHO/IaBCTBA.

1.3.  3acTynmHMK HayajbHMKA YNpPaBIiHHS — Ha4albHUK Biiminy 6e3mocepenHbo
MIANOPSAAKOBaHUI HaYalbHUKY Y IIpaBITiHHS.

1.4, Ha mocany 3acTynHHK HayalbHHKA YTPaBIiHHA — HadalbHUK BiIIiny
NpU3HA4Ya€ThCd 0c0o0a, fKa Mae BHILY OCBITY BIAMOBIAHOTO  MpogeciiHOro
CIIpAMYBAHHSI 3a OCBITHbO-KBalli(iKalliifHUM piBHEM MaricTpa, creliamicTa; cTax
poboTu 3a ¢axoMm Ha AepkaBHiH ciyx0i Ha Mmocamgax roJOBHOrO cCIeljajlicTa He
MeHuIe 3 pokiB abo cTax poboTH 3a haxoM Ha KepiBHHX I10Ca/ax B iHIIMX cdepax He
MEHIIIe 5 pPOKiB.

1.5. 3acTtymHMK HayalbHWKa YNpPaBIiHHA — HAa4aJdbHUK BIIJIUTY [MOBMHEH 3HA4TH



Koncturynito Ykpainu; 3akonu Ykpaiuu "IIpo aepxany ciyx0y" Ta "IIpo 3acanu
3armobiraHHs 1 MPOTHAIT KOpPYIii', HOPMATHBHI JOKYMEHTH, LIO CTOCYIOThCH
JIepKaBHOI CTy’KOM Ta AisUIbHOCTI BIAMOBIAHOIO OpraHy BUKOHABYOI BJIa[M; YKa3u Ta
posnopsipkeHHst  [Ipe3unenta VYkpainu, nocraHoBu BepxosHoi Paam VYkpainwu,
nocTaHoBU Ta posnopsukeHHs KabGinery MinictpiB Ykpainu, iHui HopmaTﬂBﬁo-
MPaBOBi aKTH, L0 PEryJIOITh PO3BUTOK raay3i MOXOBAaHHS; OCHOBU €KOHOMIKH Ta
yIpaBlliHHs; GopMH Ta MeToIH poOOTH i3 3acobamu MacoBoi iH(opMalii; nepeaoBHit
BITUM3HSAHHUM Ta 3apyODKHMM JOCBiJl Y Traiy3i I[OXOBaHHS; IpaBHia JiJIOBOTO
eTHKETY; [PaBUjia Ta HOPMH OXOPOHH Mpalli Ta MPOTHIIOKEKHOTO 3aXUCTY; OCHOBHI
NMPUHIMITK poOOTH Ha KOMI'IOTEpl Ta BIAMOBIJHI NMPOrpaMHi 3aco0H; ALJIOBY MOBY;
BOJIOZIITH JI€P’)KaBHOKO MOBOIO.

1.6. VYV pasi BiICYTHOCTI HayajJbHMKa YNpaBlIiHHS, 3acTyNHHK  HadaJbHHMKa
yNpaBliHHS — HA4YaJIbHUK BIIILTY BUKOHY€E #HOro 060B’s3KH.

1.7. 'V pa3i BiacyTHOCTI 3acTyNHHKa HayajJbHHUKA YNPaBIiHHA — HadaJlbHHUKA
Bi/UTiTy, TIPU HeoOXiHOCTI, MOKe BUKOHYBaTH HOro oOOB'S3KM HayaJbHHUK BiULLTY
oprasi3auii HaJaHHs PUTYaJIbHUX MTOCIYT.

1.8. IloknanaHHs Ha 3acTyNHHKAa Ha4yaJbHUKA YIMPaBJIiHHS — HauyaJlbHHMKA BIUILITY
000B’s3KiB, 1[I0 He HalekaTh ab0 BHUXOINTH 3a MeXi HOro KOMIETeHIl, He
JIOTTy CKAtOThCS.

2.3aBaaHH" Ta 000B’A3KH.

2.1 3abe3nedye BUKOHAHHS MOJIOXEHb Y cepl AKICHOro oOCIyroByBaHHs HaceleHHs
YCTAaHOBAMH Ta OpraHi3alisMH, [0 HAJalOTh PHUTYalbHI MOCIYTH, 3abe3nedYeHHs
KOHTPOJIIO 3@ CTAHOM OJIaroyCTpOrO KJIaJOBHIL, peasi3allii Jep>KaBHOI MMOJITHKH Y
rajgy3i MOXOBaHHS.

2.2 3abesnmedye po3pobjieHHS Ta KOHTPOJb 3a BHKOHAHHSAM 3aXO[iB  MLIOMO
peaizalii 3aBJaHb MMOKIaJeHUX HAa BUKOHAHHS YTpaBliHHS y cdepi 3a0e3nedeHHs
PUTYaJbHUMH MOCITYraMu rpomajisiH micta Kuesa.

2.3 3pilicHIOE MPUHOM TPOMAJSH Ta Aa€ MOTOMKEHHs Ha MOXOBaHHs MMOMEPITHX
oci6 MiJLroBUX KaTeropiii Ha HamiB3aKpUTHX KJIAJOBHIIAX, 3TIJHO BIANOBIIHUX
JIOKYMEHTIB.

2.4 B Mexax CBOIX I[OBHOBaX€Hb CIPAMOBYE, KOOpAMHYE poOOTYy  Biaily
opraHisarii, yYTPUMaHHS Ta OXOPOHM MiCllb TOXOBaHb, KOHTPOJIOE MiSIbHICTH

KOMYHAJIbHHX MiANPUEMCTB ITIINOPSIAKOBAaHUX Y IIPABIIHHIO.



2.5 BukoHye opranizauiiiny poGoTy 3 mpaliBHMKaMM YTPpaBliHHA 100
3ano0iraHHs MposiBaM KOPYIILLi.

2.6  3xilicHIOE KOHTPOJIb 32 POOOTOO 13 3BEPHEHHSMH IPOMAJISH.

2.7 3nilicHIOE KePIBHMIITBO KOMICI€I0 3 TIPOBENEHHS MiCAYHHMKIB, 3 01aroycTpoio
Ta caHiTapHOI OYMCTKH TEPUTOPIH KJIaJOBHII Ta MiANOPAAKOBAHUX MIANPUEMCTB.

2.8 3puificHIOE KepiBHMITBO €KCIIEPTHOK KOMICiIO 3 MUTaHb HAYKOBO-TEXHIYHOIO
YIOPSAKYBaHHS apXiBHUX JOKYMEHTIB YIIPaBIIiHHS.

2.9 B Mekax CBOIX IMOBHOB@XEHL CHOPIMOBY€, KOOPJMHYE Ta  KOHTPOJIOE
NiSTBHICTD KOMYHQIBHHMX IANPHEMCTB TMiAMOPAAKOBAaHMX YIpaBliHHIO Y cdepi
Oy/iBHULITBA,IPOEKTHUX POOIT, KOHTPOMIO 3a e(EeKTHBHMM BHUKOPHCTAHHSIM
OIO/DKEeTHHX KOINTIB Ha  OmaroycTpiii Ta yTpUMaHHs KJIaJOBHLI, TEXHOIeHHO-
eKOJIOriuHOT Oe3MeKH, OXOPOHH Mpalll.

2.10 3pxiiicHIOE KOHTPOJIL 32 BUKOHAHHAM IUIaHIB poOiT Mo YnpasIliHHIO.

2.11 BuxoHye okpeMmi ci1yk60Bi J0py4YeHHs CBOro 6e3nocepeIHboro KepiBHHKA.

3.IlpaBa.

3acTyNHHK HadalbHHUKA YNpPaBIiHHSA — HAYAIBHMK BIUILTY Ma€ Mpaso:
3.1 IlpeacTaBnsaTH yNpaBIiHHS B iHIIMX OpraHax MiICLEBOrO CaMOBpS1yBaHHs, Ha
MiIMpHEMCTBaX, B yCTAHOBAaX 4YM OpraHi3allisX 3 MUTaHb, IO HajekaTb 10 HOro
KOMITETEHL].
3.2 37iiicHIOBATH KOHTPOJIb 3a BUKOHaHHsAM rocTtaHoB Kabinety MinicTpiB YKpaiHu,
pO3MOpSIKeHb BUKOHaB4yoro oprany Kuiscekoi mickkoi paxu (KMJIA) 3 nuTaHs, 1o
BiIHOCATHCS 0 AisUTBHOCTI YIPABIiHHS Ta MiJABIAOMYHNX MiANPHEMCTB.
3.3 3aGe3nedyBaT JiJOBEe JIMCTYBAaHHS 3 DI3HUMM iHCTaHLiSMH 3 [HTaHb, LIO
HaJIeXkKaTh 10 HOTO KOMITEeTEHIIii.
34 Bpati y4acTs y KOHTPOJI JIOTPHMAHHS 3aKOHO/ABCTBA ITi/IBIIOMIMMH MPUEMCTBAMH.
3.5 3piiicHIOBATH  KEDIBHHITBO KOMICi€l0 3  TNPOBENEHHS  MICAYHMKIB, 3
671aroycTpolo,  CaHiTapHOi ~ OYMCTKM TEPHTOPid KIadOBMLIL, KonymOapiiB Ta
MiINOPSIAIKOBAHUX ITiAMPHEMCTB;
3.6 KoopauHyBaTH Ta  KOHTPONIOBAaTH MisUIBHICTE — KOMYHAJbHHX MiANPHEMCTB
MiANOPAKOBAHUX YNPaBIiHHIO y cdepi OyQiBHULITBA, MPOEKTHHX POOIT, KOHTPOIIO
32 e(eKTHBHMM  BHKODHCTAHHSAM OHOKETHHX KOIITIB Ha  OmaroycTpii Ta

yTPUMAHHS KIaI0BHII, T€XHOreHHO-eKOIOrIHOI Oe3reKn, OXOPOHH ITpalli.



3.7 3abesnedyBaTH JOTPUMAaHHS MPaliBHUKAMU MiIpO31Ty 3aKOHOIAaBCTBA Y KpalHH
3 MUTaHb JepXKaBHOI c1y)X0u Ta 60poTHOU 3 KOPYILIEIO.

3.8 T'oryBaTu 3alMMTH HA OTPUMAHHS B YCTAHOBJIEHOMY IMOPSAIKY BiJ MiANPHEMCTB,
yCTaHOB, OpraHizailiii He3anexHO BiJ (opM BIACHOCTI CTATUCTHYHI Ta ONEpPaTHBHI
JaHi, 3BiTH Ta JOBIJKOBI MaTepiaiay 3 MUTaHb, L0 HaJeXaTh 10 chepH pUTYaTbHOIO

00cITyroByBaHHs.

3.9 BaocuTtH nmpomno3ullii 010 BIOCKOHATeHHs poOOTH MiApO3 LY.
4. BinnoBigaJbHICTh.

3acTYyNmHMK HaYaJlbHMKa YNOPaBIiHHA - HAYaJbHUK  BIIILTY Hece
Bi/IMIOBI Ia/IbHICTh:
4.1 3a HesxkicHe ab0 HecBO€YacHE BHKOHAHHSA OOOB'SI3KIB Ta 3aBHaHb, IO
nependaveHi i€ TOCAJ0BOK IHCTPYKIIEK, €THKOK ITOBEIIHKH Ta JOTPUMaHHSI
o0OMesxeHb, iepe10aueHUX 3aKOHOJaBCTBOM IIPO JIep;KaBHY CIIykOY.
42 3a mopyuleHHs HHAM TPaBUI BHYTPILIHBOIO TPYIOBOTO PpO3MOPSIKY,
IHCTPYKIIi¥ 3 OXOPOHH Tparli, MPOTUIIOXKENKHOI Oe3NeKH 1 BUpOOHUYOI caHiTapii.
4.3 3a HeNOCTOBIpHICTH [OaHMX SKi [OJAKOThCS 3a HOro Bi3ow (MiAMHCOM)
KepiBHUNTBY JlermapTaMeHTy, 1HILIUM OpraHaM.

4.4 3a mnpaBonopyIlIeHHs, CKOEHHI HUM B TIpolieci 3iHCHEHHs CBO€T IisJIbHOCTI.

5. BzaemoBiaHOCHHH (3B’I3KH) 32 110CA1010.

5.1. 3acTynHMK Ha4YaJdbHHKA YTIPABIiHHS - HAYaJIbHUK BiAITY Y Mpoleci BAKOHAHHS
MMOKNTafieHUX Ha HHOTO 3aBJaHb CIIBIOPALIOE i3 CTPYKTYPHHMH MiApO3JUIaMH
JlemapTaMeHTy JKHTJIOBO-KOMYHAIbHOI 1HQPAaCTPYKTypd BHMKOHAaBYOrO OpraHy
KuiBcekoi Michkoi pamau (KuiBcbkoi MichKoi Jiep:kaBHOI aaMiHicTpalii), palOHHUMH
y M. KueBi fepxaBHUME aaMiHICTpaLlisiMH, OpPraHaMH MiCIIEBOTO CaMOBPSITyBaHHs, i3
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NiANpHEMCTBAMH, YCTAHOBAMHU Ta opraHi3auiwga.
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