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MMOCAJIOBA IHCTPYKLILS
MPOBIIHOrO crieniagicra BiILTy OpraHisallii, yTpUMaHHs Ta OXOPOHH MiCLlb
IOXOBaHb YTIPaBIiHHA PUTyalbHUX MOCTyr JlernapTaMeHTy KHTI0BO-KOMYHAIbHOT
iH(pacTpyKTypH BHKOHaB4YOro opraHy KuiBcbkoi MiCBKOI pajau
(KuiBcbKOT MiCHKOI IepikaBHOT aaMiHicTpalii)

1. 3arajbHi M0J10KEeHHH.
1.1. TlpoBiguwii criewiamict BiJUIiy oOprasizamii, yTpHMaHHS Ta OXOPOHHM MiCllb
noxoBaHb (nani - IlpoBiguwit cnemiamict) YmpaBiiHHS PUTYaJIbHUX TOCIYT
JlemapTaMeHTy JKHUTIOBO-KOMYHAIbHOI 1H(PACTPYKTYpH  BHMKOHABYOIO OpraHy
KuiBcekol micekkoi pamu (KuiBcbKOi MIChKOI JepykaBHOI ajaMiHicTpauii) (mani -
Vnpasninas) 3abe3nedye po3poOKy — INpOIMO3MILi, KOMIUIEKCY 3aXOIiB, IJAHIB
TOIIIO, III0 CTOCYIOTHCS PO3BUTKY HANpsMy AisTIbHOCTI BIAALTY.
1.2. Tlposiguuii crewiamict Oe3rnocepesHbO MIANOPSAJAKOBAHUN  3aCTYITHHKY
HayaJbHMKA YIIPaBJIiHHS - Ha4yaJbHHKY BiJUILTy OpraHisallii HaJaHHS PUTyaJlbHUX
nocnyr YrpasJliHHS.
1.3. TlpoBiguuil criewianicT NpU3HAYAETHCS HA MOCAy Ta 3BIIBHAETBCA 3 MOCAIH
Haka3oM JupekTopa JlemapraMeHTy — JKMTJIIOBO-KOMYHAIbHOI i1H(pPacTpyKTypH
BuKoHaBuoro oprany KuiBchkoi Micbkol paau (KuiBcbkoi MichKOT JepikKaBHOT
aaMminictpauii) (mani - JlemapramMeHT) 3a IOJaHHAM 3aCTyNHMKa HadajlbHHUKA
VOpaB/liHHA - HAa4yaJdbHWKA BiAIMy OpraHisauii, yTpUMaHHS Ta OXOPOHM MiCUb
[I0XOBaHb Ta Ha4yaJbHWKA YTMpaBliHHA, 3 JOTPUMAHHAM BHMOI YHHHOIO
3aKOHO/1aBCTBA.
1.4. Ha nocany IlpoBigHoro cremianicra nmpu3HadaeThes 0coda, sKa Mae BHUILLY
OCBITY BI/NOBIHOrO MpodeciiiHOro CrpsMyBaHHs 3a OCBITHbO-KBai(iKaliiHUM

piBHeM MaricTpa, cremianicta; cTax poGoTH 3a daxoMm B JepkaBHii ciykOi He



MmeHIIe | poky abo crax poOOTH 3a (haxoMm B iHIIMX cepax eKOHOMIKH He MeHIle
2 pOKiB.

1.5. TlpoBignuit crnewmiamict noBuHeH 3HaTH KoHcTuTyulilo YKpaiHH; 3aKOHH
Vkpainu "llpo nepxaBny ciayxOy" Ta "[Ipo 3acamgu 3amobiraHHS 1 NPOTHAIIT
KOpyniii", IHII aKTH 3aKOHOJABCTBA, IO CTOCYIOTHCS JIepkKaBHOI CIyxkOHM Ta
JMSJIBHOCTI  BIIMOBIJIHOTO  OpraHy MICLEBOIO  CaMOBPSIAYBaHHs, YyKa3M Ta
po3nopsikeHHs: Ilpesunenra VYkpainu, nocraHoBu Bepxosuoi Pamn Ykpainw,
nocTaHoBH Ta posnopsmkerHs Kabinery MiHicTpiB YKpainu, iHIII HOPMAaTHBHO-
MPaBOBi aKTH, 110 PETYJIOIOTH PO3BUTOK rajnys3i MOXOBaHHS; MOPSIOK MiJATOTOBKM Ta
BHECEHHsI NIPOEKTIB HOPMATHBHO-IIPABOBUX AKTIB; OCHOBH JIEP’KABHOIO YIPaBIIiHHS
Ta NpaBa; IHCTPYKLIO 3 IUJIOBOJACTBA; MpaBUia JIIOBOTO E€THKETY; MpaBUila Ta
HOPMH OXOPOHH Mpalll Ta MPOTUIOKEKHOTO 3aXHCTY; OCHOBHI MPHUHLMIH POOOTH
Ha KOMITIOTepi Ta BIAMOBIAHI MporpaMHi 3acobu; [AUIOBY MOBY; BOJOJITH
nepKaBHOIO MOBOIO.

1.6. IlpoBiguuii crerianict Ha 4ac BiACyTHOCTI ['onoBHOro cremianzicta BTy
oprasizalii, yTpUMaHHs Ta OXOPOHH MiCllb TIOXOBaHb, IIPU HEOOXIZHOCTI, BUKOHYE
fioro 000B'A3KH.

1.7. Tloknamanus Ha I[lposigHoro creuiamicra o0OB’s3KiB, 110 He HajekaTh abo

BHUXOIATH 32 MEXi HOro KOMIETeHLIil, He 10y CKalThCS.

2.3aB1aHHs T2 000B’A3KH.
2.1 TlpoBoauTh aHami3 Ta y3arajbHEHHs CTATHCTHYHOI 3BITHOCTI 3a HampsMamu
JisUTBHOCTI, TOTY€E BIATIOBIIHI MaTepiaiy KepiBHULTBY Ta OpraHam.
2.2 3abe3neuye 30epiraHHs JOKyMeHTALlIl 1110/10 IisJILHOCTI Oprany.
23 Tlpauroe 3 JOKyMEHTaMHM [Uisl C1yKOOBOrO KOPUCTYBaHHSI.
24  TlpoBoauTh pO3risiJi 3BEpHEHb, JHUCTIB, 3asB Ta CKapr rpOMajJsiH 3 MUTaHb,
BiTHECEHUX /10 poOOTH YIMpaBliHHA Ta NPUAHATTSA BIAMOBIAHUX 3aXO0MIB s 1X
BUPILLIEHHS.
2.5 OpranizoBye po0OTy 3 JOKyMEHTAaMH, 3[IHCHIOE KOHTPOJb 3a BEIEHHAM
IiJI0OBOJICTBA, 30epeKeHHIM JTOKYMEHTIB.
2.6 OpranizoBye poOOTy 3 HOKyMEHTaMH Yy BIANOBIJHOCTI 3 YHHHHM

3aKOHOJaBCTBOM.



2.7 BukoHye TNOTOYHI 3aBJaHHsA 3a PO3MNOPAKEHHSIM Ta JIOPYHYEHHAM
KEpiBHHIITBA yIIPaBJIiHHS.
2.8 3abesneuye oOprasisauiio iJIOBOACTBA B YINpapjliHHi, PO3po0Isie 3ax0au
CNpsIMOBaHi Ha HOro BJIOCKOHAJIEHHS.
2.9 BuKOHYye oKpeMi clyk60Bi 10pyUeHHs cBOTO Ge3mocepeIHbOro KepiBHHKA.
3. [Ipasa.

ITpoBiHMii crieniazicT Mae mpaso:
3.1 3a JOpydYeHHSM KepiBHMLTBA MPEJCTABISATH YMpPaBJIiHHs (BiAALI) B iHIIMX
opraHax MiCLIeBOrO caMOBpsTyBaHHs Ta Ha I1i1BiAIOMYHX MiAMPHEMCTBAX.
3.2 OpraHi3oByBaTH PpO3[JISJ TPOMO3MIiH, 3asB, ckapr 3 00Ky OprasiB
BHKOHABYOI BJAJW, IPOMAaisiH, MiANPMEMCTB, WO HaleXaTh 10 KOMIIETEHLII
KaJIpOBOI CITyKOH.
3.3 3iiicHIOBATH KOHTPOJIb 33 BUKOHAHHSIM HOPMAaTHBHMX aKTiB y Bijainax
Ta BMMAraTé BiJ NpALiBHUKIB BHKOHAHHS BCTAHOBIIEHMX IIpaBuil pobOTH 3
JOKyMEHTaMH.
3.4  3nilicHIOBATH NepeBipKU CTaHy Ta Oprasisaiii po6oTH 3 JOKyMeHTaMHu. Y
BUMAAKAaX MOpYIIEHHs IHCTPYKIii 3 JAUIOBOJACTBA IOBEPTATH BHKOHABLISIM
JIOKYMEHTH Ta BUMAaraTy iX JI00NpaloBaHHs.

4. BianoBigaJbHICTh.
[TpoBigHuii criewianicT Hece Bi/IMOBIAAJILHICTD:

41 3a HeskicHe ab0 HecBOe€YyacHe BHUKOHAHHA OOOB'A3KIB Ta 3aB/aHb, IO
nepenbaveHi 1i€I0 MOCATOBOI0 IHCTPYKIIEI0, ETHKOK MOBEIIHKA Ta IOTPUMAaHHI

oOMexkeHb, nepedayeHuX 3aKOHOAaBCTBOM IIPO JIepiKaBHY CIIykOy.

42 3a mopyuwleHHs HUM IpaBU1 BHYTPIIIHBOIO TPYAOBOrO PO3MOPS/IKY,

IHCTpPYKILiii 3 OXOPOHH TIpalli, TPOTHIIOXKEKHOT Oe3neKu i BApOOHUYOI caHiTapii.

4.3 3a HeIOCTOBIPHICTH JaHUX SKI TMOJAIOTHCS 3a HWOro Bi30K KEPIBHHUIITBY

VnpaBninus, JlenapTaMeHTy, IHIIUM OpraHaM.

5. BzaemoBiaHocHHH (3B'SI3KH) 32 MOCA/1010.

5.1. TIpoBigHMI criemianicT y Mporeci BUKOHAHHS MOKJIAJAEeHWX HAa HBOTO 3aBJaHb

CIIBIIPALIIOE i3 CTPYKTYPHHUMH MiApo3ainaMu JlenapraMeHTy KHTI0BO-KOMYHAILHOT



IHpPACTPYKTYPH BHKOHABYOrO oprany KuiBcekoi micekoi paau (KUiBCbKkoT MichKOT
AepkaBHOI aaMiHicTpauii), paifonHuMy y M. Kuesi JACpXKaBHUMH aaMiHiCTpallisMu,
OpraHamMH MiCLI€BOTO CaMOBDSLYBaHHS, i3 MiANPHEMCTBAMH, YCTaHOBaMH Ta

oprasizarissMu Micra.
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