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HavaJbHUKA BIILUTY Oprasi3auii HaJJaHHs pUTYyalbHUX [TOCITYT
YrpaBiiHHS pUTYaIbHUX NOCIyr JlenapraMeHTy —KMTI0BO-KOMYHaJIbHOI
iH(ppacTpyKTypH BUKOHaB4Yoro oprany KuiBcbKoi MiCbKOI pau
(KuiBchKOT MiChKOI Iep:kaBHOI aaMiHicTpalii)
1.3arajibHi NoJ10KeHHS.
1.1. HavaneHMK BiJlily opraHisamii HaZaHHs pPUTyalbHUX Mocayr (gam -
HauanpHuk Bimuiny) YTNpaBiiHHS PUTYalbHUX Mocnyr JlemapramMeHTy JKHTJIOBO-
KOMYHa/IbHOI iH(PacTpyKTypH  BHKOHaBUOro opraHy KuiBcbKoi MickKOI paju
(KuiBcbkoi Mickkoi aepkaBHOI ajaMiHicTpanii) (mami - VYnpasrnides) 3abesmedvye
BHKOHAHHS TNMOKJIAJEHUX Ha BIJUIUI OpraHizauii HaJlaHHA PUTYalbHHUX MOCIYT 3aB/laHb
1010 YYacTi y peanizawii JepKaBHOT NOJTITUKM Taily3i MOXOBaHHS.
1.2. HawanpHuk  Bimgminy — OesrocepeHbO — IIANOPSAAKOBAHWM  HavyaJIbHUKY
VYnpaBiiHHS.
1.3. HauanpHMK BiJUlily NpPHU3HAYAETHCS HA IOCaay Ta 3BUIBHAETBCS 3 IOCAIH
Haka3oM jupektopa JlemaprameHTy ’KHTJIOBO-KOMYHaILHOI  1HPACTPYKTYpH
BUKOHAaBYOro oprany Kwuiscekoi Mmicekoi paanm (KuiBchkoi MichKoi JepikaBHO
aaMinicTpauii) (mami - JlemaprameHT) 3a MOJAHHSAM HadajlbHHKA VYnpaBniHus, 3
JIOTPUMaHHSIM BUMOT YHHHOT'O 3aKOHO/IaBCTBA.
1.4. Ha nocany HauanbHuka Bifiily NpU3HAYa€ThCs 0co0a, KA Mae BHILY OCBITY
BifmoBigHOro mpodeciiHOro CcrpsMyBaHHS 3a OCBiTHBO-KBaJlipiKAIHHAM piBHEM
maricTpa, cremiamicra; cTax pobOTH 3a (axoMm Ha JeprkaBHii cIy»X01 Ha mocanax
FOJOBHOIO CrieliiaicTa He MeHIIe 3 PokiB abo cTax poboTH 3a (axoM Ha KepiBHHX
nocajax B iHIIMX cepax He MeHLIe 5 POKIB.
1.5. HavaJpHMK Biaminy moBuHeH 3HaTH KOHCTHTYLi0 YKpaiHu; 3aKOHH YKpaiHH
"Ipo nepxkasHy ciyx06y" Tta "llpo 3acanu 3arnobiranHs 1 NMpoTHAI Kopymuil”,

HOPMaTHBHI JOKYMEHTH, IO CTOCYIOTBCH JepXkaBHOI  CIy’KOM Ta JisTIBHOCTI



BIIMOBIIHOrO OpraHy BHKOHAaBUOi BIaJW; YKa3u Ta posnopsypkeHHs [Ipe3unenta
Vkpainu, nocraHoBu BepxoBHoi Paau VYkpaiHu, MOCTaHOBH Ta pO3MNOPSIKEHHS
Kabinety MinicTpiB YKpaiHM, iHLII HOPMATHBHO-NIPABOBI akKTH, IO PEryJIOKOTh
PO3BHUTOK TIally3i MOXOBaHHS; OCHOBH €KOHOMIKH Ta YIpaBliHHA; (GOPMH Ta MeTOIH
poboTu i3 3acobamMu macoBoi iHdopMallii; nepesoBHil BITYM3HAHUN Ta 3apyOiKHUN
JOCBIJ1 y Tayly3i MOXOBaHHS; MpaBuja JIiJIOBOr0 eTHKETY; MpaBuiia Ta HOPMU OXOPOHH
npari Ta MPOTUIIOKENKHOTO 3aXUCTY; OCHOBHI MPUHLMUNKU poOOTH HA KOMI'IOTEpi Ta
BIIMOBIHI MpOrpaMHi 3ac00H; A1JI0BY MOBY; BOJIOAITH JIepYKAaBHOIO MOBOIO.

1.6. HawanbHMK BiJlly, y pa3i BIACYTHOCTI 3aCTylTHUKA HayaJlbHUKA yNPaBIiHHS —
HavaJbHUKA BIIJILTy OpraHizauii HaZaHHsS OXOPOHH Ta yTPUMaHHS MICLb I0XOBaHb,
npu HeoOXiTHOCTI, MOXe BUKOHYBAaTH HOro 00OB'A3KH.

1.7. Ha uac BigcyTHocTi HavanmpHuka BiOALTy HOro Mo’ke 3aMilllaTd  T'OJOBHUM
CHeIialicT BiALTY OopraHi3zauii HaJlaHHsA PUTYaJIbHUX MOCIYT.

1.8. Tloxknamanas Ha HauaneHuka BiIiy, oOOB’s3KiB, IO He HalexaTb ado
BUXOIATH 3a MEXKI HOro KOMIETEHIIIT, He JI0MyCKalOThCS.

2. 3aBaaHus Ta 000B’A3KH.

2.1  3pilicHI0€ KepiBHHIITBO JisUIBHOCTI BIAALTY opraHisauii HaJaHHS PHTYyalbHHX
MOCIIYT, PO3NOALIAE 000B'I3KH MiXK MPaliBHHKAMH, OYOJIOE Ta KOHTPOIIOE iX poboTy.
2.2 OpranizoBy€ MiATOTOBKY MPOEKTIB PO3NOPS/UKEHb, PpillleHb, [POBEIACHHS
MepeBipOK BMKOHAHHS AaKTIB 3aKOHONABCTBA, PO3MOPSAKEHb Ta pillleHb Opramy
MiCIIEBOTO CaMOBPsi/ly BAHHS.

2.3 3abesneuye popMyBaHHs [UIaHIB pOOOTH BiUILTY Ta KOHTPOJIOE X BUKOHAHHS.
2.4 Perymoe poboTy BiUTiTy, OpPraHi30By€ Ta KOHTPOJIFOE CBOEYACHHH Ta AKICHHIA
pO3IIAA MpaliBHUKAMU BilJily 3BEpHEHb BiJ OpPraHiB MICIEBOro CamMOBpPSIyBaHH,
MiANPHEMCTB Ta OpraHizauiii, a TAKOK rOTY€ 3 HUMH MPOEKTH BiIMOBIIHAX pillI€Hb.

2.5 Tlogae mpomo3uiii KepiBHHLTBY YINpPaBlIiHHA NpO TpPHU3HAYCHHA Ha TMOCauH,
3BiJILHEHHS 3 TI0CAJl, CBOEYACHE 3aMillleHHs BaKaHCIH.

2.6 3abesnedye cHcTeMaTHYHe ITiABHIIEHHs KBamidikalii npauiBHUKIB, KOHTPOIIOE
CTaH TPY/I0BOI Ta BUKOHABYOI IMCIMILTIHHA Y BIAUILIII.

2.7 Bepe ydacTb y KOOpAMHALil, BHBYEHHI Ta y3arajibHeHHI ~ poOOTH
Mi/ITOPSAKOBAHMX MiANPUEMCTB, Hajae iM HEOOXiAHy MONOMOry 3 MHTaHk, IO

HaekaTh 10 KOMIIETEHII].



2.8 KonTtpomoe, aHani3ye Ta NPOBOIUTH MIATOTOBKY 3BeJEHHX IOKa3HHUKIB IS
NpOBeIeHHs aHali3y AISUTBHOCTI MiABIAOMYHUX MiANPHEMCTB.

2.9 Koopaunye poGoTy I1O/0 BCTAHOBJIEHHS TapH(DiB Ha OIUIATY PUTYaTbHHMX MOCTYT Ta
Mpe/IMeTIB PUTYTBHOI HATEKHOCTI B MeXKaxX BU3HAYEHUX 3aKOHO/IABCTBOM.

2.10 CBo€vacHO JOBOJHMTH HOPMATHBHI aKTH ypsily Ta BUIIECTOSLINX OpraHizarlii
710 BIJIMOBITHUAX CITYKO MiZBIIOMYHMX OpraHi3allii.

2.11 OpranizoBye po0OoTy 3 JOKYMEHTaMM Yy BIANOBIAHOCTI 3 YMHHHUM
3aKOHOJIAaBCTBOM.

2.12 3piiicHIOE BIAMOBIHO /10 3aKOHOJABCTBA KOHTPOJIb 3@ OPraHi3ami€ro Ta SKIiCTHO
pUTYaTbHOTrO 00CIyroByBaHHS HaceIeHHs.

213 TlpoBomurs opraHizalliiiHy Ta METOIMYHY POOOTY, CIPSIMOBAHY HA PeANi3allio JepyKaBHOL
TOJITHKH 3 TIATAHB MpALT i 3apIUIATH, COLIATBHOIO 3aXKCTy MPALIBHUKIB PUTYIBHOI CITy/KOH.

2.14 BHOCHTH MPOMO3HIIii 10 MiJATOTOBKH MPOEKTiB HOPMAaTHBHO-TPABOBUX AaKTIB,
I1I0 BITHOCSATHCS 0 ChepH PUTYaIbHOrO 00CIIyTOBYBaHHS.

2.15 Posrnsimae B YCTAHOBJIEHOMY 3aKOHOAABCTBOM [OPANKY Y MeKax CBO€l
KOMIIETEHIII 3BEpHEHHS] IPOMa/IsiH, IiIIPHEMCTB, YCTAHOB 1 OpraHisauii, 3aiicHioe
MPUIHOM rPOMaJIsH Ta BXKMBA€ BiIIMOBIIHUX 3aXO/iB I BUPIIIEHHS MMOPYLIIEHHX HUMH
IUTaHb, TOTYE MPOEKTH BiAMNOBIJIEH.

2.16 BukoHye okpeMi cllyk00Bi JOpy4YeHHs CBOro 6e3nocepeIHboro KepiBHUKA.

2.17 3nilicHIOE iHIII TOBHOBaXKEHHS NepeadaueHi 3aKOHO1aBCTBOM.

3. lIpasa.
HavanpHHK BIAILTY Ma€ Mpaso:
3.1. IlpexcraBnatu  Ympapiines (Bimmin) B iHIIMX —OpraHax — MiCIEBOrO

CaMOBpSILyBaHHs, HA MiJANPHEMCTBAX, B YCTAHOBAaX YM OpraHi3auisX 3 MUTaHb, IIO
HaJIeXkKaTh 10 HOT0 KOMIIETEHIIIT.

3.2, 3piiicHIOBATH KOHTPOJb 3a BHKOHaHHSAM mnoctaHoB KaOinety MiHicTpiB
VkpaiHu, po3nopskeHb BHKOHaB4Oro oprany KuiBcbkoi micekoi pamu (KMJIA) 3
[IMTaHb, 10 BIAHOCATBCS 10 AiSITBHOCTI yIpaBJiHHSA Ta MiBIIOMYHX i AIPUEMCTB.
3.3. 3abesmedyBaTH MiJOBE JMCTYBaHHA 3 PI3HUMH IHCTAHIISIMH 3 THTaHb, IO
HaJIeXaTh JI0 HOro KOMIETEHIIii.

3.4. Bpatm y€acTb Yy KOHTPOJIi JOTPHMAHHS 3aKOHOJABCTBA iABIIOMYUMHU

I APHEMCTBAMHU.

3.5. ToTyBaTu 3allMTH HA OTPUMAHHS B yCTAHOBICHOMY TOPSAKY BiJl ITiATPUEMCTB,



YCTaHOB, OpraHizaliii He3aleXHO Bil (OpPM BIACHOCTI CTATUCTHYHI Ta ONEpPaTHBHI
NaHi, 3BiTH Ta JOBiJIKOBI MaTepialy 3 MHTaHb, IO HAlEXaTh 10 chepH PUTYalTbHOIo
00CITyroByBaHHS.

3.6. 3nilicHIOBaTM KOHTPOJIb 3a LIIECIIPIMOBAHUM BHKOPHMCTAHHAM OFOKETHHX
aCUTHYBaHb Ha MiAMPUEMCTBAX.

3.7. BHocuTH Npono3ullii MO0 BAOCKOHAJIEHHS poOOTH MiApO3iny.

4. BianoBiaaJbHICTh.

HauanbHUK Biaily Hece BiIMOBIiAaIbHICTB:
4.1. 3a HeskicHe a00 HecBO€yacHe BHKOHAaHHA OOOB'SA3KiB Ta 3aBaaHb, L0
nependayveHi LI€0 TOCATOBOI IHCTPYKINEI, €THKOK IMOBEAIHKH Ta JOTPHUMAaHHS
o0MexeHb, nepedaueHUX 3aKOHO/IaBCTBOM TIPO JIEPIKaBHY CITYKOY.
4.2. 3a nopylueHHS HUM NPaBHJI BHYTPIIIHBOTO TPYI0BOTO PO3NOPSIAKY, IHCTPYKLIiH
3 OXOPOHHM Ipalll, MPOTHIIOXKEKHOT Oe3rnekH 1 BApoOHUYOT caHiTapii.
4.3. 3a HemOCTOBIPHICTh JaHUX SKI TOJAIOTBCA 3a HOro Bi30K (MiAMHUCOM)

KepiBHUUTBY YTpaBiiHHs, [lenapraMeHTy, IHIIMM OpraHaM.
5. BzaemoBiaHocHHH (3B'SI3KH) 32 10CA1010.

5.1. HavanpHMK BiUIlly y TMpoleci BHUKOHAHHS MOK/IAQJIeHMX Ha HbOrO 3aBJaHb
CIHIBIpALIIOE 13 CTPYKTYPHUMH Migpo3ainamu JlenapTaMeHTy KUTIOBO-KOMYHAIbHOI
inppacTpykTypu BHKOHaB4Yoro oprany KuiBcekoi Micekkoi paau (KuiBcbKOI MiCHKOT
JiepKaBHOI aaMiHicTpauii), paioHHUMHE y M. KHeBI nepKaBHMMM aIMiHICTpaLisIMH,

OopraHaMH MICIIEBOTO CaMOBpAAYBAaHHA, 13 Hi,ﬂHpHGMCTBaMH, YCTaHOBaMH Ta
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