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[MOCAJIOBATHCTPYKITIS
rOJIOBHOIO CrieliagicTa BiJUIily oprai3auii HalaHHs pUTYalbHUX MOCTYT
VrpaBiniHHS PUTYyaJIbHUX MOCTYT JlenapraMeHTy KHTIOBO-KOMYHAIBHOT
iH(pacTpyKTypH BUKOHaBYOro oprany KuiBchbkoi MichKoOl paan
(KuiBchKOI MICBKOI Jiep’KaBHOI aAMiHICTpallii)
1.3araabHi nooKeHHs.
1.1. TonoBHMIi criemiajJicT BiIIUTy Oprasizamii HaJaHHS PUTYaJIbHUX MOCIYT
(mani - [onoBHWit crienianict) YnpaBniHHSA pUTYalnbHUX mociayr JlemaprameHTy
YKHTJIOBO-KOMYHAJIBHOT iHQpacTpyKTYypH BHKOHaBUOro oprany KuiBcbKOI MICBKOT
pagi (KuiBcbkoi Michkoi jepkaBHOI aaMiHicTpauii) (mami - VYmpaBiiHHS)
3abe3neuye KOHTPOJIb Ta 3JiHCHIOE aHamli3 3a e)eKTUBHUM BHMKOPHUCTAHHIM
OI0[PKeTHUX KOIITIB, BH/IJIEHHX Ha YTPUMaHHA Ta PO3BUTOK 00'€KTIB
PHUTYaJIbHOTO MPU3HAYEHHS.
1.2. TonoBumii cremjanict 0e3nocepeHbO IMIANOPAIAKOBAaHUH HaYalbHUKY
BiJUIiTy OpraHi3aiii HaJlaHHs PUTYaIbHUX IOCTYT YIIpaBIiHHSL.
1.3. TonoBHMII criemianicT MPU3HAYAETHCS HA NOCALy Ta 3BUIBHAETHCA 3 MOCAIH
HaKa3oM JaupekTopa JlemapTamMeHTy IKHTIOBO-KOMYHaJbHOI iH(pacTpyKTypH
BHKOHaBYoro oprany KuiBcekoi michkol paau (KHiBCbKOT MICBKOI jiepiKaBHOI
anMinicTpanii) (manmi - JlemaprameHT) 3a TOJAaHHAM HavyalbHHMKA BiAALTY
oprasizaiii HaJgaHHA pPHUTYaJbHHUX [OCIYr Ta HavajlbHHKA VnpapniHHs, 3
JOTPUMAHHSAM BUMOI YHHHOTO 3aKOHO/IaBCTBA.
1.4. Ha nocaay I'onoBHoro cremianicra MpU3HAa4aeTbCs 0c00a, sika Mae BHILLY
OCBITY Bi/IMOBiHOrO MpOodeciiHOro CpsSMyBaHHS 3a OCBITHBO-KBalI PiKalliiHIM
piBHeM maricTpa, crenianicra; crax poboTu 3a (axoM B JiepxkaBHiii ciyx0i Ha
nmocajii IPOBiJHOTO crewjanicra He MeHule 1 poky abo crax podoTH 3a (haxom B

iHIMX chepax eKOHOMIKH He MeHlIe 3 POKiB.



1.5. TonoBHmii cnemianict mnoBuHeH 3HaTH KoHCTHTYLiI0 YKpaiHM; 3aKOHH
Vkpainu "TIpo nepxaBHy ciayxOy" ta "[Ipo 3acaau 3anoGiraHHs i mpoTHALl
KOpyTiii", HOPMAaTHUBHI JOKYMEHTH, IO CTOCYIOTbCS HEp)KaBHOI CIyxOM Ta
JiSIBHOCTI BIIMOBIHOIO OpraHy BUKOHABYOI BIaAW; YKa3W Ta PO3IOPSKEHHS
[lpesunenta Ykpainu, nocraHoBu BepxoBnoi Pamum VYkpainu, nocrtaHoBu Ta
posnopskends Kabinery MinictpiB YKkpaiHy, iHIIII HOPMAaTUBHO-NIPABOBI aKTH,
L0 PEryJIFoiOTh PO3BUTOK Tally3i MOXOBAaHHS; OCHOBH €KOHOMIKHM Ta yTIpaBIiHHS,
Gopmu Ta MeTomM pobOOTH i3 3acobamMu MacoBoi iH(opMmalil; nepenoBUi
BITUM3HAHMI Ta 3apyODKHHWI JOCBiJ Yy ramy3i MOXOBaHHS; MpaBHia AIJIOBOrO
eTHKeTy; MpaBWa Ta HOPMHU OXOPOHH TMpalli Ta MPOTHIIOKEKHOIO 3aXHUCTY;
OCHOBHI NPUHIMIK POOOTH HA KOMI'IOTepi Ta BIAMOBIIHI MporpamHi 3aco0w;
JiTOBY MOBY; BOJIOAITH JA€PKaBHOI MOBOIO.

1.6. Tlpu HeoOXimHOCTI BHKOHye OOOB'A3KM  THMYacoBO  BiJICYTHBHOTO
crieliajicTa Bi[yIily opraHizaiii HaJaHHs PUTYaJIbHUX ITOCIYT.

1.7. Ha yac BiJiIcyTHOCTI Ha4aJbHUKA BiJUTITy OpraHi3auii HaJlaHHs PUTYalIbHUX
nocnyr, ['0j10BHHIA crieniaicT BAKOHY€ HOro 000B'A3KH.

1.8. Tloknananus Ha ['onoBHOro criemianicta, 000B’ sI3KiB, 10 He HaleXaTh abo

BUXO/ATH 32 MEXKI HOro KOMMETEHLI1, He 0y CKalOThCsl.

2. 3aBaaHusi Ta 060B’SI3KH.
2.1 3abesmedye BHUpillleHHs MMTaHb, CIPSMOBAHMX HA TiBUILEHHS PIiBHSA
PO3BHUTKY ChepH PHTYaIbHOI0 00CITyroOByBaHHS.
2.2 Torye BiANOBIAHI TNpPOEKTH pilleHb [IOA0 MOTOYHMX 3aBlaHb B
3aKpilIeHOMY 3a HUM Hanpsimi chepy (ramysi) yrnpasIiHHs.
2.3 30upae, y3arajpHIOE Ta aHali3ye iHGOpMAaLilo 3 MATaHb PO3BUTKY chepu
PHTYaJIbHOTO OOCIIYTOBYBaHHS, TOTY€ KEPIBHHITBY (ympasiiHHS, BiAUILTY TOLIO)
Bi/lNOBI/IHI MPOTIO3ULLIL.
2.4 Bepe yuactb y po3polieHHi MPOEKTIB 3aKOHOIaBYUX i HOpMAaTHBHUX aKTIB,
610KETHHIX TIPOrpaM Ta 3/ilCHIOE TX peaizalito.
2.5 3abesnedye KOOPMHALIIO Ta METOMYHE KEPIBHHIITBO mianpueMcTB chepu

110 poGOTi 3 LiHAMH HA PUTYaIlbHI MOCITYTH.



2.6 Konrpomroe, aHani3ye Ta NIpOBOAUTH MiATOTOBKY 3BEJEHMUX MOKA3HUKIB IS
NpOBe/IEHHS aHali3y AISIBHOCTI MiJABIAOMYHMX IIINPHEMCTB.

2.7 bBepe yudacTh B y3araJbHeHHI NMpPAaKTHKH 3aCTOCYBaHHs 3aKOHOJIABCTBA B
Xoni peamizamii Jep)kaBHOI TONITHKH Yy Taly3i IIOXOBaHHs, Ppo3podisie
MPOINO3MILii, 3aX0H, TJIAHU 11O CTOCYIOTBCS PO3BMTKY HAlpsAMy PHUTYalbHOIO
00cTyroByBaHHS HAaCEJIEHHS.

2.8 ToTye MpoeKTH pO3MopsKeHb BHKOHABYOro oprany KwuiBcbkoi MichKOI
pazu (KMJIA) Ta mpono3uiii Ha BUKOHAHHS 10py4€Hb K€PiBHUIITBA yIIPABIIIHHS.
2.9 Tlpuitmae yuacTh y po3poOLi MpoeKTiB HOPMaTHBHO-NPABOBUX AKTIB, L0
BiJTHOCATBCS /10 TaTy3l MOXOBaHHS.

2.10 Amnanizye Ta y3arajibHIO€ BiJIIOBIIHHH JOCBI/ 3 METOIO BUKOPHCTaHHS IPH
pO3B'A3aHHI MHUTaHb MiJBHUIIEHHS e(EeKTHBHOCTI pOOOTH Ha MiANMPHEMCTBAX
PUTYaTBHOTO 00CIyroBYBaHHS.

2.11 IlpoBoauTh oOprasizaumiifHi Ta MeTOAMYHI poOOOTH, CHpAMOBaHi Ha
peanizallilo JepKaBHOI TOJITMKM 3 IHMTaHb Mpami 1 3apoOiTHOI muiatH,
COLIIAJILHOIO 3aXMCTY TMPAIliBHUKIB PUTYAJIBHOI CITYKOH.

2.12 3niiicHIOE, BIAMOBIZHO /0 3aKOHOAABCTBA, KOHTPOJb 3a OpraHi3alli€ro Ta
SKICTIO PUTYaJIbHOTO 00CTyrOBYBaHHS HaceI€HHS.

2.13 Tlpuiimae y4acTb B  pO3poOIi  MpOEKTiB  (iHAHCOBMX  ILIAHIB
i IMOPSIKOBAHUX MIAIPHEMCTB.

2.14 TlpoBomuTh aHali3 (iIHAHCOBO-TOCIMONAPCHKOI JisNBHOCTI IMiANPHEMCTB,
W0 HAJAlOTh PUTYaIbHI MOCIyrd, Gepe yd4acTh B po3poOlLi MpOmMo3uuii, sKi
BIUIMBAIOTh HAa TOKpAIIEHHsS Ta YIOCKOHAJIEHHS IisJIbHOCTI MiAMOPsSAKOBAHHX
HiANPHEMCTB.

2.15 bBepe yuacTb B oprasizauii, y pa3i HeoOXimHOCTI, NepeBipKH JiSUTBHOCTI
MIANOPSAKOBAHMX ~TANMPHEMCTB Taly3i TOXOBaHHS Ta 3JiHCHIOE aHai3
nepeBipoK.

2.16 Amanisye 3BiTH KOMyHQJIBHUX MiINPHEMCTB raly3i MOXOBAHHS 1 CIILIBHO 3
iHmUMH Biminamu JlenapTaMeHTy, mia0HBae MiACYMKH X isIBHOCTI.

2.17 BuxoHye okpeMi ciyk00Bi 1opy4eHHS CBOr0 0e3rocepe/IHiboro KepiBHHKa.

3. Ilpasa.



["on0BHMI cieniaTicT Mae mpaBo:

3.1. 3a nopy4eHHSM TMpeACTaBIATH YIpaBliHHA (BiUIiJI) B IHIIMX oOpraHax
MiCILIeBOI'O CaMOBPsIIyBaHHS 3 TUTaHb, L0 HAJIEKATh 0 HOro KOMIETEHLII.

3.2. 3pificHIOBaTH KOHTPOJb 32 BHUKOHaHHAM mnocTaHoB KabGinety MiHicTpiB
Ykpaiuu, po3nopsaKeHb BHKOHaB4oro oprany KuiBcekoi micekoi paau (KMJIA)
3 MWUTaHb, WIO BIJIHOCATBCA [0 [iSUIBHOCTI YTpaBiiHHA Ta MiABIIOMYHX
MiAMPHEMCTB.

3.3. 3aificHIOBATH CHCTEMAaTHYHHUI KOHTPOJIb 33 JIOTPUMAHHSIM JUCLHUIUTIHY IiH
Ha MiABIAOMYHUX IMiANPUEMCTBAX.

3.4. DByTH BKIIOYEHUM 10 KOMiCii 3 MepeBipKH SKOCTi BUIOTOBIEHOI MPOILYKILii
pPHUTYalbHOTO MPU3HAYEHHH.

3.5. dopmyBaTH BHMOTH 10 3alHMTy ULIOAO0 OTPHUMAaHHA B YCTaHOBJIEHOMY
MOPAAKY BiJ  MiANPHEMCTB, YCTaHOB, OpraHisauiil He3alexHO Bia GopM
BJIACHOCTI CTATUCTHYHI Ta ONEpaTUBHI JaHi, 3BITH Ta JOBIAKOBI MaTtepianu 3
MUTaHb, [0 HaJIeXaTh 10 cepu pUTyaIbHOTO 0OCITyroBY BAHHS.

3.6. BHoOCHTH KepiBHHKY CBOTO IMiJpO3IiTy MPOMNO3MIIi 00 BJOCKOHAIEHHS
poOOTH MiAPO3ALTY.

4. BianoBiaaJabHICTh.

["010BHHI CrIENiaTicT Hece BiATIOBIIaTbHICTb:
4.1 3a HesikicHe ab0 HecBoeyacHe BHKOHaHHS OOOB'S3KIB Ta 3aBlaHb, 10
nepeadaveHi i€l MOCAT0BOIO IHCTPYKLIEK, ETUKOIO TMOBEAIHKU Ta JOTPUMaHHS
o0MexeHb, nepeadaueHNX 3aKOHOIaBCTBOM IIPO JIEPKaBHY CITy KOy .
4.23a mopylieHHSs HMM NOpPaBUJI BHYTPILIHBOIO TPYAOBOTO PO3MOPAIKY,
IHCTPYKILii 3 OXOPOHH IpaLli, TPOTHITOKEXKHOI Oe3MeKH i BUpoOHMUOI caHiTapil.
4.3 3a HeJOCTOBIPHICTh JaHUX SKI MOJAIOThCA 3a HOro Bi30K0 (MIAMHCOM)

KepiBHHULITBY YTpaBliHHs, [lenapTaMeHTy, IHIIMM OpraHam.
5. B3aemoBiaAHOCHHH (3B SI3KH) 32 N0OCa/1010.

5.1. TonoBHMI criewialicT y rnpoueci BAKOHAHHS MOKJIaJIeHUX Ha HbOTO 3aBHaHb
CHiBOpALOE i3 CTPYKTYpHMMH mifpo3aigamMu  JlemapTaMeHTy KHTIIOBO-

KOMYHAJIbHOI iH(pPAaCTPyKTypH BHKOHAaB4Oro opraHy KwHiBCeKOi MiCBKOI paau



(KuiBcbkoi MiCBbKOI Jep:kaBHOI a/JMiHICTpalii), paioHHMMH Yy M. Kuesi
JAEepKaBHMMM aJMIHICTpaLisiM{, OpraHaMM MICLIEBOTO CaMOBpSIAYyBaHHS, i3

MiANPUEMCTBAMH, YCTAHOBAMH Ta OpraHizallisMu MicTa.
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