3ATBEP/DKEHO
Hupektop Jlenapramenty
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ITOCAJOBA THCTPYKIIIS
NPOBIAHOrO cneniagicTa BiIiTy 3BepHEeHb rPOMA/IsIH Ta AOCTYMNY 0
nyOaivnoi indopmanii Ynpapainus opraniszauiiinoro 3aGesnedenns
JlemapTaMeHTy 5KHT/I0OBO-KOMYHAIBHOI iHpPACTPYKTYPH BHKOHABYOI0
oprany KuiBcbkoi micbkoi paan (KuiBebkoi MicbKoi geps:kaBHOY
ajaMiHicTpauii)

1.3arajbHi NOJIOKEHHS

1.1. IlpoBiguuii cmemiamicT BiIiily 3BEpHEHb I'POMAISH Ta HOCTYIY [0
myOniynoi  indopmanii (nami romoBHHME crHeuwiamicT) y ckiami  YrpaBmiHHA
oprasi3zamiiHoro 3abe3neueHHs JlenaprameHTy KUTJIIOBO-KOMYHAJTBHOT
iHQpacTpyKTypu BHKOHaBUOro oprany Kuiscekoi mickkoi pamm (KuiBcbkoi
MIChKOI [iepXKaBHOI aaMiHicTpauii) (nani YmpaBiiHHS) NPU3HAYAETHCS HA IOCAITY
abo  3BUIBHIOETECA  JUPEKTOPOM  JlemapTaMeHTy  IKHTIOBO-KOMYHAJIbHOT
iHQpacTpykTypu BHMKOHaBYOoro opraHy KuiBcekoi Micekoi pamum (KuiBcbkol
MiCBbKOI JiepkaBHOI aaMiHicTpauii) (nasi JlemapraMeHT) 3a MOJaHHAM HadalbHHKA
YIpaBIIiHHS.

1.2. 'V cBoifl [iANBHOCTI  MPOBIAHHH cHemiamcT Bimuiny KepyeThcs
Koncrutyuiero VYkpainu, 3akonamu Ykpaiuu «IIpo pepxasny ciyx0y», «IIpo
3BepHEHHs rpomansan», «lIpo moctyn no mybmivnoi indopmanii», Ykazom
Ilpesunenta Ykpainu Bix 07.02.2008 Ne 109/2008 «IIpo meprmoveprosi 3axonu
woa0 3albe3neveHHs peaisalii Ta rapaHTyBaHHS KOHCTHTYLIMHOrO mHpaBa Ha
3BEPHEHHs [10 OpraHiB JepiKaBHOI BJIaJM Ta OPraHiB MiCLEBOrO CaMOBPSTyBaHH»
Ta iHmuMM akTamd Ilpesunenta Vkpainu ta KaGimery Minictpis Ykpainuy,
pimenHsMu  KuiBcbkoi MickKkoi pamu, posnopskeHHsMH KHUiBCBKOTO MichKOTro
TOJIOBH Ta BHKOHaB4YOro opraHy KuiBcekoi micekoi pamu (KuiBcbkoi Mickkol
AepxaBHOI  anmimictpanii), IlonoxxeHHsamMu mpo JlemapraMeHT KHTJIOBO-
KOMYHAJIbHOI iHQPACTPYKTYpH Ta NPO BiIAiN 3BepHEHb rPOMASH Ta AOCTYITY JO
myOniqHoi iHdopManii, IHIIMMH HOPMATHBHO-TIPABOBMMM aKTaAMH Ta II€IO
IHCTPYKLI€FO.

1.3. TlpoBimuuii cnemiamict Bifxity mNiANOPSAKOBYEThCS Ge3mOcepenHbO
Ha4yaJbHUKY BIILITY.

1.4. Ha vac BizcyTHOCTI mpoBigHOrO criemiamicra Bigainy Horo o60B’s3KH
MOKJIaIAF0ThCS HA OIHOTO 3 FOJIOBHUX CIIELIaTiCTIB LIBOTO BiIiy.

1.5. IlpoBimHui cHemianicT MOBHHEH MaTH BHILY OCBITY BiNOBiJHOTO



npodeciiiHoro CHpsMyBaHHS 3a OCBITHbO-KBaTi(iKaUiiHUM piBHEM Maricrpa,
criemianicra Ta cTax poGoTH 3a (axoM Ha JepikaBHiN cmyx0i Ha moca
nmposizHOro crienianicra He MeHme 1 poky a6o ctax poGoTu 3a daxom B IHIINX
chepax eKOHOMIKH He MeHIIe 3 POKiB PH HEeOOXiAHOCTI, BUXOLIYH 13 BUKOHAHHS
CTPYKTYPHHMM IiAPO3/i/I0OM OCHOBHHX 3aBJIaHb Ta QyHKLIH.

2. 3aBaanus Ta 000B’A3KH

ITpoBiauuii crienianicT 30008’ A3aHUI:

2.1. 3HaTu posnoxin 00OB’SA3KIB MK KepiBHMLTBOM JlermapTaMeHTy,
CTPYKTypy Ta OCHOBHI (yHKIii ynmpaBiidp, Bimginis [lemaprameHTy Ta
M INOPSAIKOBAHUX CTPYKTYPHHX I APO3/IiIiB

2.2. 3abesnevyBaTd 4iTKWi OOJIK Ta peecTpauiio 3BEpHEHb I'POMAJSAH Ta
3anuTiB Ha MyOIiYHy iH(pOpMAalito 3a IOIOMOrOI0 IPOrpaMHOro 3abe3neyeHHs Ta
BECTH JJIOBOJCTBO Y BiMOBIIHOCTI 10 YHHHOIO 3aKOHO/IABCTBA.

2.3. TIpOBOAHTH peecTpalliio BiAINOBi/ei Ha 3BepHEHHs TPOMaJISH Ta 3alUTiB
Ha iHpopMallito.

2.4. KoHBepTyBaTH Ta BiANPAaBIATH BHXiJHYy KOPECNOHJEHUII0 4epe3
nowToBi BiytieHns M. KHeBa, BecTH peecTp BiANpaBiIeHOI KOPECTTOHICHLLIT.

2.5. 3pificHioBat (QoOpMyBaHHS CIpaB IOCTiifHOro 30epiraHHs 3a
3BEpHEHHAMH TPOMAJsH, AKi 3HATI 3 KOHTPOIIO IS MOAANBIIOrO 30epiraHHs Ta
31a4i X B apXiB.

2.6 BUKOHYBaTH KCEpOKOIi JOpy4eHb IS PO3CUIKH Bi/NOBIAAIBHUM
BHUKOHABISIM Ta BiJTOBi/Iel s BIANIPABKH aJipecaram.

2.7. 3nilicHIOBaTH KOMIUIEKTYBaHHS Ta OGOpPMIEHHS JOKYMEHTIB, SKi
HATPaBJIAIOTHCS 10 KHiBChKOI MiCBKOI JepKaBHOT aiMiHiCTpaLlil.

2.8. 3miiicHIOBATH BeJEeHHS BHYTPILIHBOTO ALTOBOACTBA BiIUIUTY 3BEPHEHB
rpoMajIsiH Ta JAOCTYILy 10 MyOuiuHoi iHpopmallii.

2.9. 3HaTH NpPaKTHKY 3acTOCYBAaHHs 3aKOHOJABCTBA 3 IHUTaHb PoOOTH i3
3BepHEHHSAMH IPOMa/IsiH, [HCTPYKLUiO 3 Ii70BONCTBA, OCHOBHI MPUHLKMIK POGOTH
na [TK Ta Bianmosiasi nmporpamHi 3acobu, npaBuia JA1JI0BOrO €THKETY, MpaBHia Ta
HOPMH OXOPOHH IIparli.

2.10. BuxoHyBaTd iHIII JOpY4YEeHHS KEpIBHMLTBA Yy MeKaX BH3HAYEHHX
[Too)eHHsAM TpO Bigail 1o poOOTi i3 3BEPHEHHSAMH TPOMAJSH Ta JOCTYMY 1O
nmy6uiuHOT iHpopManii.

3.I11pasa

ITpoBiaHUH criemiagicT Mae Mpaso:

3.1. Bpatu yuacTh y mnepeBipkax opraHizamii poGoTH i3 3BepHEHHSIMH
rpoMaisH y Bimginax [070BHOro ympaBliHHA Ta TiAMOPAAKOBAHAX HOMY
CTPYKTYPHHX MiZPO3IiIiB.

3.2. BHOCHTH NpONO3MLil IOAO0 BAOCKOHAJIEHHS POOOTH i3 3BEPHEHHIMH
TPOMa/IsH.

3.3. Ilpenctapisiti iHTepecH ['OJIOBHOTO yNpaBiliHHA B IHIIMX OpraHax



BHKOHABYOI BJIA/iH 3 ITaHb POGOTH i3 3BEPHEHHAMH IPOMAISH.
3.4. IloBepTaTh BHKOHABIUSIM HEBIpHO OMOpMIIEH] JOKYMEHTH TI0 O3Sy
3asB, CKapr, MPOINO3HLIii Ta 3aNUTiB Ha iHdopMalliio.

4.BianoBigaabHicTh

4.1. Ouinky edeKTHBHOCTI poGOTH TOJIOBHOrO creriamicra Ta MIOBHOTY
BHKOHAHHS HHUM CBOIX ITOCAIOBHX 00O0B’SI3KIiB 3iHCHIOE HAYATBHHUK BIUILNTY, SIKHI
nojae KepiBHUUTBY JlemapTameHTy BiamoBimui mponosuwii momo oGcsris
MaTepiaJbHOr0 3a0X0YEHHS IOJ0BHOIO CrieliagicTa.

4.2. T'onOBHMMHM KpHTEpisiMH OLIHKM e(eKTHBHOCTI pobOTH TrOJOBHOIO
CremiamsicTa € CBOEYACHICTH Ta IIOBHOTA BHUKOHAHHS JIOpy4YeHb, BMiHHS
aHaJli3yBaTH CTaH CIpaB y MiAKOHTPOJBHIH MisIBHOCTI, MOBHOTA BUKOPHCTaHHS
NpaLiBHUKOM CBOIX IPaB i NIOBHOBa)KEeHb, 3/aTHICTh oprasisyBaTH iHbopMmalliiini
B3a€MO3B’13KH 3 Miapo3ainamu Jlenapramenry.

43.3a HeHale)XKHe BHKOHAHHA CBOIX (DYHKI[IOHATLHHX 000B’sI3KIB,
Oe3isIbHICTL a60 MOpPYIIEHHS eTHYHUX HOPM MOBEIiHKH JIEPIKABHOTO CITY)KOOBIS
32 IMOJAHHAM HaYalbHHKA BUIY NpaliBHUK MoXe OYTH NpPHTATHEHHM J0
JMCUHUILTIHAPHOT BIAMNOBIAATBHOCTI YH 1MO30aBIeHHM MaTepiaIbHOr0 3a0X04YeHHS
(mpemii) 3a pesymbraramm poGOTH 3a Micsilp. [lpuTarsenns npauniBHMKa 110
JMCLHILIIHAPHOT BiNOBinabHOCTI a60 JenpeMiroBaHHs 0(OPMITIOETHCS HAKa30M.

S. B3aemoBinHocHHu (3B’513KH) 32 m0Cano0i0

5.1. TlpauiBHHK OTpHMYye 3aBIaHHS (mopydenHs) Bii HavanbHMKA BimIiNy
abo HayanbHUKA YNPaBIiHHA B 00CsA3i 0GOB’S3KIB Ta [OBHOBAKEHE NPOBITHOIO
CrienianicTa, SiKi BA3HaYeHi JaHOIO MOCaI0BOO IHCTpYKIi€rO.

5.2. IlpauiBHMK noOromxye (momae Ha Bi3yBaHHS) OINpaiboBaHi HUM
AIOKyMEHTH ab0 JOpY4YeHHs 3 Ha4aJIbHUKOM BiIimy Y BCTaHOBJICHI /i1 BAKOHAHHS
ZIOpY4€HHA TEpMiHHM; NpPH HeOOXiJHOCTI IS BHKOHAHHS CBOIX O0GOB’S3KIB
3a0esneyye B Mekax CBOE] KOMIETeHNil iH(OpMawiiiHi B3a€MOBiIHOCHHM 3
NpaliBHUKAMHU iHIIKX MiIpo3iTiB Jenapramenty aGo mianpuemcTB, opramizauiii
Ta yCTaHOB, SIKi BXOJATH y chepy AisTbHOCTI 3a3HAYEHOr0 HenaprameHnry.

Havaneuuk Biniiny 3BepHeHHs rpomasn

Ta I0CTymy /10 myOuivHoi iHdopmanii : A. Axkonosa
[Toromxeno:

HavanpHuk ynpasninas

Oprasi3aiiiHoro 3abe3neueHus C. Hikynecko

3 IHCTPYKIi€l0 03HAHOMIIEHHMIA:

A
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