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[TOCAJIOBA THCTPYKLIISI
FOJIOBHOTO crielianicra Biutiny ¢GinaHcoBoro 3a0esnevenHs, GyXranTepcbkoro 00Ky
Ta 3BiTHOCTI Jlenapramentry KHTJI0OBO-KOMYHAJIBHOI IHPPaCTPYKTYpH BHKOHABYOTO
oprany KuiBcbKkol MickKoi paiu
(KuiBebkoi Micbkoi neprkaBHOi aZIMIHICTpaLii)

I. 3aranbHi nonokeHHs

I.1. Liero nocanosoio incTpyKuicio (mani — IHCTPYKIisl) KOHKpETH3yIOThCS
¢ynxuii, npasa, 060B’s3KH, BIIMOBITA/ILHICTD, 0COBIMBOCTI [IpA3HAYEHHs Ta
3BUILHEHHS 3 T0CAJM TOJIOBHOIO crieliamicra BlUIy (iHaHCOBOrO 3abe3nevenHs,
OyxranTepcbkoro 06Ky Ta 3BITHOCT (manmi — romoBHMH crewiamict), sKuil €
NpaiBHUKOM JlerapTaMenTy sKHTI0BO — KOMYHaJIbHOI 1IH(QPacTPyKTYpH BHKOHABYOTO
oprany KuiBcbkol Micbkol paan (KHiBCbKOT MichKoOi Jep3KaBHOI aaMiHicTpauii) (mnam —
JlemaprameHT), craTyc SKOro BH3HAYAETBCS 3aKOHOM Ykpainu «IIpo nepxasny
CIIyKOy».

1.2 ¥V cBoili  gisnmbHOCTI  ronoBHHMI  cremiaict BULILTY  KepyeTbes
Koncrurynieio Ykpainu, BlomkeTHum Kkoxexcom Ykpaiuu, 3akoHamu YKpaiHu,
nocranosamu Bepxosnoi Panu Vkpaiuu, axramu IIpesnnenrta Ykpainu i Kabinery
MinictpiB Vkpaiuu, npuitHSTHMH BiAnoBigHO 10 Koncrurywii Ta 3akouis Ykpainu,
Hakaszamu MinicreperBa Qinancis Ykpainu Ta JlepxaBHoro KasmadeiicTsa Ykpaiuu,
HOpPMAaTHBHO-TIPABOBUMH AKTaMH IHIUMX LEHTPANbHHX OpraHiB BHKOHABYOI BJIAjH,
PO3MOPA/UKEHHAMH  To0BM  KHiBCbKOI ~ MichKoi  mepkaBHOT  amMiHicTpauii,
posnopsikeHHAMH  KHIBCKOro MiChKOro ronioB, pimeHHsMH KHIBCbKOT MiCBKOI
paau, Hakasamu Jlenapramenry, [TosoxkeHHsIm npo JlenapraMeHT, a TakoXK IHIIUMH
HOPMAaTUBHUMH,  IHCTPYKTHMBHHUMH,  METOJAHYHHMH JOKYMEHTaMH Ta  Ii€ro
[HeTpyKLi€ro.

1.3. Ha mocany romosHoro creuianicra BIIUIJTy NMPH3HAYAIOTHCS IPOMAISHH
YKpaiHy 3 BHILOK OCBITOIO BiIMOBIAHOrO npodecifHOro CrpsMyBaHHS 3a OCBITHBO-
KBaliikaliinuM piBHeM wMarictpa, crerianicra, crakem pobotn 3a daxom Ha
JiepkaBHiii ciryx0i He Menie 1 poky, a6o cTax po6oTH 3a ¢axom B iHILHX cepax He
MEHIIE 2 POKIB.



1.4. Y cBoiit poGori romosuuit cremiatict BIZITY MiANOPSAKOBYETHCS
OesnocepeHbO HavANBLHUKY Bij1iy ¢inancoBoro 3a0e3neyueHHs, GyXxraiTepchkoro
00J1iKy Ta 3BiTHOCTI — rojioBHOMY Oyxranrepy JlenapramenTy.

1.5. I'onoBuwmii cremianicr BIJUILLY MPU3HAYAETHCS Ha [10caay Ta 3BUIBHAETHCSA 3
Hel Haka3oM JlermapramenTy B YCTaHOBJICHOMY 3aKOHOJAaBCTBOM IOPSIIKY.

1.6. T'os1oBHMI cnieniamicT noBHHeH 3HaTH:

- [TOCTAHOBH, PO3NOPSIDKEHHS, HAKa3H, METONHYHI, HOPMAaTHBHI Ta iHIIi
KepiBHi MaTepianu 3 oprawuizauii Oyxranrepcbkoro o6miky i ckaamaHHS 3BITHOCTI;
MOPSZIOK OyXrantepchbkoro 06Ky B YCTAaHOBI: ruiaH | KOPECMOH/IEHIIiI0 PaxyHKIB;
OpraHi3auilo JI0KyMeHTooGiry 3a HalpsMaMu OOJIKY; HOPSOK JIOKYMEHTAIBHOTO
oQopmieHHs 1 BigoGpaxkeHHs B Oyxranrepcekomy 00JIiKy; MeTOAH eKOHOMiYHOro
a”asizy (hinancoBo-rocnoapesKoi HisITBHOCTI; IIpaBHJIa eKCIUTyaTanil
O00YHCIIIOBATIBLHOT TEXHIKH; OCHOBH TPY10BOTO 3aKOHO/1aBCTBA;

— BOJIOZITH JIepKaBHOIO MOBOIO.

1.7. T'onoBuuii cnewniamict BLIUIUTY 3amillye Ha wuac BIZICYTHOCTI iHIIIOTO
crenianicTa Bimtiny ¢inancosoro 3abe3nedenns, GyxranTepchbkoro o0miky Ta
3BITHOCTI  [lemapramenty 3a JIOPYYCHHSIM ~ HavalbHHKa BNy (iHaHCOBOro
3a0e3reueHHsl, GyXraaTepcpKoro 0011iKy Ta 3BiTHOCTI.

I1. 3aBnanus Ta 060B'13KH

["onoBHwMii crienianicr:

2.1. 3abe3neuye Benenms Oyxranrepcbkoro o6y, JOTPUMYKOYUCH €JIMHHUX
METOJIOJIOTIYHUX 3acaj GyXraiTepchbKoro 00JIiKy, BCTAaHOBJIEHHMX 3aKOHOM Ykpaiuu
"Ilpo Gyxranrepchkuii 061ik Ta (inaHcoBy 3BiTHiCTE B Ykpaini", 3 yPaxyBaHHSAM
0COOJIMBOCTEH isNbHOCTI Henaptamenry i texuosnorii 00po0IeHHS 061iKOBUX JaHKX
B aBTOMATH30BaHOMY pexuMi B nporpami «1C «ITianpuemctsoy.

2.2. CaMoCTilHO Ta 1ijl KepiBHUIITBOM TFOJIOBHOIO Oyxrantepa Beze (iHaHCOBI,
MaTepianbHi, BUPOOHHMUI, FOCNONAPChKI  Omnepalii BUKOPHCTOBYIOYH MUIS LBOTO
OyXranrepcoKky nporpamy «1C «ITianpuemcTBoy.

2.3. 3niiicHI0€ MPHIiOM Ta KOHTPOIH [IEPBHHHOI JOKYMEHTawii Ha AaHiil ginsHmi
Oyxranrepcekoro 00uiky 3a KIOK 090203, 090412, 090417, 100101, 100102, 100103,
100106, 100203, 100302, 100602, 150101, 180409, 180410, 240900, 240601, 240602,
240604, 250404,070101, 070201, 070202, 070304, 070401, 180107, 2751520 (kpim
010117) Ta tumu wo GyuyTs BIIPOBA/I’)KYBATHC.

2.4. Bene o0uiik Ta peecTpaniio BeiX J0roBOpiB Ta M0AaTKOBHX Yroa 70 HHX B
vactuni KOK Bkazanux B m. 2.3.

2.5. Begte obuiik Ta peectpariio IOPHAMYHKX Ta (PIHAHCOBHMX 3000B’s13aHb B [V
HKCY y m. Kuesi 3rigno JIOrOBOPIB Ta BCIX IHIIMX TOKYMEHTIB, SKi HAIXOAATh 10
BiAiy, B nporpami «1C: «[TianpuemcTBoy.

2.6. l'otye mnatikui nopydenns mno seix KOK (kpim 010117) Ta HeoOXimmi
MATBEPIHI  JOKYMEHTH JO HUX st PO3paxyHKiB 3 [OCTa4aJbHHKAMHM Ta



MAPSAHMKAMHE 33 HAJaHi TOCIyrH, OTPHUMaHI TOBAapH, BHKOHaHi pOGOTH 3a
TOTOJUKCHHSAM 3 KePIBHHKOM YCTAHOBH TIiANPHEMCTBA Ta KEpIBHUKOM BiIyIiiy, nopae
IX Juist ontat 10 I'os10BHOTO yripasiinus JlepKaBHO1 KazHaueHchKol ciryx6u Yipainu
y M. Kuesi, 3riiHo 3 BU3HAUYeHUMHU nogaTkamy i [1aTeXaMH, a TaKOXK JUIS pO3paxyHKiB
3 IHIWMMH KpeAWTOpPaMH BiAMOBIIHO 10O JIOrOBipHHX 3000B’s13aHb.  KoHTposmoe
HCNOMYICHHS.  BUHWUKHEHHsS  [IPOCTpOYeHOi  JeGiTopchkoi  Ta KpeIUTOPCHKOT
3a00proBaHoOCTI.

2.7. Beze o6k, aHaili3 Ta KOHTPOIIIOE NPaBHJIBHICTH OyXranTepcskoro o6y B
pericTpax CHHTETHYHOIO Ta AHAJITHYHOIO 001iky no paxynkax (Kmac paxynkis 3
«Komrtu, pospaxynku rta imHmi akTuBu», Kiac 6 «Ilotouwni 3000B's13aHHs», Knac 7
«Jloxomu», Knac 8 «ButpaTtn») 1o seix KOK (xpim 010117).

2.8. Benme o0nik 0aHKIBCHKMX BHIHCOK, BHOCHTB IX B nporpamy «1C
«ITinmpuemctBon.

2.9. 3pidicHioe nonepeiHi  KOHTPOJNb 33 CBOEYACHUM | NPaBUIEHUM
OOPMIIEHHAM JOKYMEHTIB Ta 3aKOHHICTIO 3/1ii{CHEHHX orneparim.

2.10. KoHTpomoe mnpaBuiBHICTE Ta eKOHOMIIO BUTPAT KOLITIB 3rigHO 3
(iHaHCYBaHHSM Ta iX e(QeKTHBHHM | LIBOBHM [PU3HAYEHHSIM  BIATIOBIIHO
3aTBEPIUKEHHUX KOIITOPUCIB BUTPAT 110 GIOJUKETY 3 ypaxXyBaHHIM BHECEHHX 3MiH.

2.11. 3abesneuye nosHe Ta JIOCTOBIpHE  BifoOpaxkeHHs iHpopMarii, mo
MICTHTBCS Yy TIPHHHATHX 0 06Ky MEPBMHHUX JOKYMEHTaX, Ha paxXyHKax
Oyxranrepcpkoro obmiky : 322,26: 326,26; 675,26; 702,26; 802,26; 32227T; 32127
675,27; 702,27; 802,27; 322,32; 326,32; 675,32 713,32; 813,32; 322,30; 326,30;
675,30; 713,30; 813,30; 322,3; 321,3; 675,3; 702.3: 802,3; 322,4; 321,4; 675,4; 702,4;
802,4; 322,5; 326,5; 675,5; 713,5; 813,5; 322.6: 321,6; 675,6; 702,6; 802,6; 322,16;
326,16; 675,16; 713,16; 813,16; 322,23; 321,23: 674,23; 702,23; 802,23; 322,21;
326,21; 674,21; 713,21; 813,21; 322,8; 326,8; 675,8; 713,8; 813,8; 322,12; 326,12;
674,12; 713,12; 813,12; 322,29; 321,29; 702,29; 802,29; 322,35; 326,35; 713,31;
813,31; 322,15; 326,15; 675,15; 713,14; 813,15; 322,22; 326,22; 713,22; 813,22;
322,14; 326,14; 675,14; 713,15; 813,14; 322,9; 326,9; 675,9; 713.9; 813.9; 322.10:
321,10; 675,10; 702,10; 802,10; 322,19; 326,19; 675,19; 713,19; 813,19; 322,28;
321,28; 675,28; 702,28; 802,28; 813,38:813,39; 813,40: 813,41; 813,42; 813,37,
713,38; 713,39; 713,40; 713,41; 713,42; 713,37, 322,38; 322,39;322,40; 322,41;
322,42,326,38; 326,39; 326,40; 326,41; 326,42; 326,37; 674,1;702,44;702,45; 702,46;
702,47; 702,48; 702,49; 702,50; 702,51; 702,53; 802,44; 802,45; 802,46: 802,47,
802,48; 802,49; 802,50; 802,51; 802,53;

2.12. CuiBnpawoe 3 TonoBHMM (iHAHCOBUM yIpaBIiHHAM, MOAAaTKOBUMH
OpraHamu, Ta iHIIMMH YCTaHOBaMM, OPraHi3allisIMH.

2.13. Torye Ta nomae 10 I'00BHOTO yrpaBiHHS Jlep:kaBHOrO Ka3zHauelicTBa
Ykpainu y M. Kuesi posnoninn Buninenux 6romkeTHux acuraysass no KOK 090203,
090412, 090417, 100101, 100102, 100103, 100106, 100203, 100302, 100602, 150101,
180409, 180410, 240900, 240601, 240602, 240604, 250404,070101, 070201, 070202,



070304, 070401, 180107, 2751520 (kpim 010117) ta Ti wo 6yayTs BIIPOBA/I)KYBATHCH
B [10J1QJIBIIIOMY.

2.14. Totye micsiuny, KBapTajbHy Ta piuHy (hiHaHCOBY 3BiTHiCTH b.Ne2m, No2n;
}.Nod-3m, Nod-311; b.Ne7m, No71; 3 nogatkamu nependayenumu [opsakoMm ckinanaHus
(inancoBoi, Gro/KeTHOI Ta iHWIOI 3BiTHOCTI PO3IOPAZHHKAMH Ta OJAEpP)KyBayaMu
KOILTIB 3aTBEp/UKEHUM HakazoM MDY Bix 24.01.2012 Ne 44, a takox mpuiimae Ta
BHOCHUTE B niporpamy «Bia 1C: ITianpuemcrso» 38iTu OJIepP’KyBayiB KOLITIB.

2.15.3an0cuts 10 nporpamu «1C: [TinnpuemcTBO» Ta rorye 3Beneni bopmu 10
3BeJICHOTrO HaJslaHcy.

2.16. Cnisnpauroe npu  cknagaHmi  3BiTHOCTI 3 Olep)KyBauyaMH, 3
Henapramentom ¢inancis, 3 Ion0BHIM YIpasiiHHAM JlepKaBHOT Ka3HaueichKoi
cyx0u Ykpaiuu y micti Kuesi.

2.17. Torye noxkymeHTamiro i NpUHMAE y4acTh y CKiagaHHs (iHaHCOBOT
3BITHOCTI, BiJMOBIZHO 10 3aKOHOMABCTBa, Ta 3a0e3nedye nomaHHs a0 | 0JOBHOrO
ynpasiinHs JlepxkaBHOT Ka3sHayeicbKoi ciayx0Ou  VYkpainu B Micti Kuesi Tta
Henapramenty ¢inancis  3BiTHicTh 1O 3araJbHOMY Ta CreuiarbHOMY (oHmax
MICLIEBOTO Ta JIepKaBHOI0 GIO/UKETIB

2.18. Crizkye Ta BHOCHTB PeKBi3UTH B nporpamy «1C «IlinnpuemcTBo» B pasi

3MIHHM PaxyHKiB Ta pekBi3uTiB [ 010BHOrO pO3IOpAHHUKA Ta OJeP/KyBaviB OIOKETHHX
KOUITIB.

2.19. Posrnsnae nuctu, nopyueHss, FOTye y BIINOBIAHI iHCTAHUIT Mporno3uuii
LO/10 BUPILICHHS, Bi/INOBIHO 10 YHHHOTO 3aKOHOAABCTBA, [TOCTABICHUX THTAHD.

2.20. 3uHallOMHTBCS Ta BHBYAE, MO MIpi HaJXOJUKEHHS, HOBi HOPMAaTHBHO-
METO/IMYHI Ta J0/1aTKOBi JIOKYMEHTH 1110 CTOCYEThCS MHTAHb opraHi3auii Ta BeJeHHs
Oyxrantepcbkoro o01iKy yCTaHOBH.

2.21. 3pificuioe BeneHHs 06MiKy OKyMeHTail (BLAMOBIZHO 10 Hakasy

Jenapramenty Ne 089-O/1) B nporpami ACKO/T .
2.22. Bukonye okpemi cimyxk60Bi AOpY4YCHHs AMpeKTopa JlemaprameHTy Ta
CBOr'0 0€3110CepeTHhOro KepiBHUKA.

III. IlpaBa

["onoBum# crienianicT Bizainy mae npago:

3.1. OsnaiiommoBaTHCes 3 IPOEKTAMHU pillleHb KepiBHULTBA Jenapramenty, mo
CTOCY€ETBCSI HOrO JisIBHOCTI.

3.2. BHocHTH Ha pO3IJIAA  TOJOBHOrO Oyxrantepa mnpomosuuii 1o
BJIOCKOHAJICHHIO  po0OTH, MOB’s3aHOi 3 000B’s3kaMM, O mnepexbadeHi e
IHCTPYKILI€IO.

3.3. B mexax cBo€i KoMmneTeHIi moBimoOMIsTH Oe3nocepeTHbOMY KepiBHHKY
Mpo BCl BUSBJIEHI HEONIKH B AISUIBHOCTI YCTAaHOBH Ta BHOCHTH [IPOMO3HIIT HI0A0 IX
YCYHEHHS.



3.4. BumaraTh Ta OTPUMYBaTH 0COOMCTO aGo 3a JOPYYEHHSM TOJIOBHOT'O
Oyxranrepa B CTPyKTYpHHMX miapo3zinax Henapramenty indopmauiio Ta 10oKymenTH,
HEeOOXiHi ISl BUKOHAHHA HOro 1ocasoBUX 060B’ S3KIB.

3.5. 3anyyaru creuiasicriB ycix CTPYKTYPHHX MiApo3ainiB JlemaprameHTy 10
BHKOHAHHS MOKJIAZAEHUX JI0 HHOTO 3aB/IaHb.

3.6. Bumaratn Bix KepiBHHUTBA ycTaHOBH CIPHUSHHS y BHUKOHAHHI CBOIX
10ca0BUX 000B’I3KiB.

IV. BianosinaneHicTs

["onioBHu# crienianicT Bianiny Hece BiAMOBinATBHICTS:

4.1. 3a HeHane)KHe BHUKOHAHHS a00 HEBMKOHAHHS CBOIX nocagoBuX 000B’sI3KiB,
o nepesbaveHi Wi€l0 NOCALOBOIO IHCTPYKLi€I0, - B MeXKax, BU3HAYEHHUX YHHHHUM
3aKOHOAABCTBOM YKpaiHH PO mpatio.

4.2. 3a mpaBONOpyIIeHHSs, CKOEHi B mpoleci cBOe] JSIBHOCTI, - B Mexax,
BUSHAYCHHX  YHHHUM  aJMIHICTPDaTHBHMM,  KpPUMIiHAJBHHM T4  LUBUIBHUM
3aKOHOJaBCTBOM Y KpaiHH.

4.3. 3a 3aBIaHHS MaTepialbHO! WIKOIH — B MeKaxX, BHU3HAYEHUM YHHHHUM
3aKOHOZLaBCTBOM Ta 3aKOHOZaBCTBOM MPO Mpaio YKpaiHH.

4.4. HeBUKOHAHHS 4YM HeHANe)KHe BHKOHAHHS ClIyK00BUX 060B’s13KiB,
NePeBUILCHHS CBOIX IIOBHOBAXKEeHb, MOPYIIEHHS ClELIATbHHX OGMEKEHE 11010
ACPKaBHUX CIIy:KOOBLIB 3rijiHo 3 ct1.14, 38 3akoHy Vkpainn «IIpo nepxkasHy
CIIyKOy».

4.5. TlopymieHHs npaBHI TexHikH Oesnexku, BHYTPIIIHBOIO TPYHOBOrO
PO3NOPALKY, NIPOTHUIIOKEKHNX, CAHITAPHUX Ta IHLIMX MPABHIL, SKi YTBOPIOIOTB 3arpo3y
JUSUIBHOCTI MIMPHEMCTBA, HOTO MpawiBHUKAM.

4.6. Hece nepconanbHy BinosifansHicTs 3a 30€peKEeHHs 1 HEPO3MOBCIOKEHHS
Ha/IaHOI B HOTO PO3NOPSPKEHHS CI1y:KO0BOT iH(opmarti.

V. B3aemosinHocHHu (3B'13KH) 32 ocanoio

5.1. l'onoBHU criemiamict BIJUILTY B3a€MOJIi€ 3 IHIIMMH CIeIialicTaMu BiAiNy,
CTPYKTYPHUMHM  mifpo3ainamu  JlenaprameHry, CTPYKTYPHHMM  HiApO3aizamMu
BHKOHaB4oro oprany KuiBcbkoi Micekoi pamn (KHiBCbKOT MichKOi JepKaBHOI
aamiHicTpanii), TepuTOpiaNbHEMK OpraHaMH JiepXKaBHOI BJIaAM Ta MiCLEBOroO
CaMOBpsIlyBaHHS, MMIANPUEMCTBAMH, YCTAHOBAMH Ta OpraHi3allisMH, 110 HaJeXaTb /0
cepn ynpasninus Jlenapramenry, I ANPHEMCTBAMH Pi3HOI (GOPMH BIacCHOCTI Ta ix
00’€/IHaHHAMH, IPOMAJICLKUMH 00’ €IHAHHSIMH | OpraHi3allisiMH 3 METOI CTBOPEHHSI
YMOB Ul NIPOBA/UKEHHS TOCIIOBHOI Ta Y3rOKEHOI MiSUTBHOCTI OO CTPOKIB,
MePIOANYHOCTI OJIepXKaHHs Ta Nepejayi iHopMmarii, HeoOXiaHOT I HaTeKHOrO



BUKOHAHHA TIOKITaZCHUX Ha BUUL (iHaHcOBOro 3abe3mevyeHms, Oyxranarepcbkoro
001Ky Ta 3BITHOCTI 3aB/aHb Ta 06OB’ A3KiB.

5.2. T'omoBHwmii cneuiamict BIUIITY OTpPHMYy€ 3aBIaHHsS (nopyueHHst) Bin
Ha4albHUKA BIAAUTY B 00cs3i 0GOB’A3KIB Ta MOBHOBAKEHb TOJOBHOLO crenianicra
BIIUILITY, SIKi BU3HAYEH] 1i€I0 M0CaT0BOIO IHCTPYKLIE€FO.

5.3. I'onoBHuii crenianict BIUILTY mignucye Ta MOroJuKye (Mmoaae Ha BizyBaHHS)
OIpalbOBaHI HUM JIOKYMEHTH abo JIOpYYeHHs! 13 HAYaJbHUKOM Bifliny, a 3a iioro
BIACYTHOCTI - 3 3aCTYNHMKOM HayalbHHUKA BIZUIIY y BCTaHOBJIEHI [UIS BUKOHAHHSI
AOPYYEHHS TePMiHH; MPH HEOOXIAHOCTI JUISi BUKOHAHHS CBOIX 0GOR’ s13KiB 3a0e3neuye
B MEKax CBOEI KOMNeTeHLIT iHdopMalliiiHi B3aeMOBIIHOCHHH 3 IpaliBHUKAMH 1HIINX
nigposzinis [enapramenty a6o NIANPHEMCTB, OpraHisalliii Ta ycTaHoB, ski BXOIATH y
cepy HismbHOCTI Henapramenty.
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