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[TOCAZIOBA IHCTPVYKLIIA
rOJIOBHOTO criemianicTa Biiny dinaHcoBoro 3abe3neuents, 6yXraiTepchbKoro 00Ky
Ta 3BITHOCTI JlenapramMeHTy JKHTIOBO-KOMYHAJILHOT iIHPPACTPYKTYPH BUKOHABYOTO
oprany KuiBcbkoi MiCBKOT paau
(KuiBcbkol MichbKOI IepKaBHOT aaMiHicTpallil)

I. 3arajibHi MOJIOKEHHS

1.1. TonoBuui cnewiamicT Biyliny ¢inancoBoro 3abesnedeHns, OyXraiTepcbKoro
00Ky Ta 3BiTHOCTI JlemapramMeHTy JHTIOBO — KOMYHAIBHOI iH(pPaCTPyKTypH
BHKOHaB4oro oprady KwuiBcbkoi wicekoi paam (KuiBcbkoi Michkoi jiepikaBHOT
anMiHicTpauii) (dani- rOMOBHUH CHENiaNicT BiUlily) HaleXUTh 10 LIOCTOI KaTeropii
nocaj iepyKaBHUX CJIy)KOOBIIIB.

OCHOBHOIO METOIO JISVIBHOCTI TOJIOBHOTO criellianicTa € 3abe3ledyeHHs] BeIeHHs
Oyxrantepcekoro o0iiky B JlemapraMeHTi XHTIOBO — KOMYHAJIBHOI iH(PacTpyKTypH
BUKOHaB4yoro opraHy Kuiscbkoi wmickkoi pamu (KuiBcekoi Mickkoi aepikaBHOT
anMinicTpauii) (dani — lenapramenr).

1.2. TonoBHuii creuianict NiANOPAAKOBYETECS O€3MOCEPEHEO HAYATBHHUKY
Biaainy ¢inancoBoro 3abesneuyeHHs, Oyxraiatepchkoro o0miky Ta 3BiTHOCTI —
roloBHOMY Oyxrantepy Jlemapramenry.

1.3. l'onoBHMii crienianicT BiAIiMy NpU3HAYAETHCS HA MMOCALY Ta 3BIIBHAETHCS 3
Hei Haka3oM KepiBHUKa JlenaprameHTy 3a MOJAHHSIM HaYalbHHMKA BiUTiTy (hiHaHCOBOrO
3abesnedeHHs, Oyxraiarepchkoro 06Ky Ta 3BITHOCTI — TrojoBHOro GyxranTepa B
YCTaHOBIIEHOMY 3aKOHO/IaBCTBOM TOPSIIKY.

1.4.'V cBoiii AisUIBHOCTI roOBHMIT crieniaicT pixainy kepyerbes KoHCTHTYIiEO
Ykpainu, bromketnuMm Kkomekcom VkpaiHM, 3akoHaMu YkpaiHi, nocTaHOBaMH
Bepxosroi Paan VYkpainu, akramu Ilpesunenta Ykpainu i Kabimery Minictpis
Ykpaitu, NpuiHATAME BianosigHo a0 Konctutyuii ta 3akoniB Ykpaiuu, Hakazamm
Minicrepersa @inancis Ykpainu ta JlepkaBHoro kastaueiictsa YKkpailu, HOpMATHBHO-
NPaBOBMMH  aKTaMM  IHIUMX  LEHTPAlIbHHX  OpraHiB  BHKOHaBUOI  BJIAJIH,
PO3NOPS/DKEHHAMM  TonoBH  KHiBcbkoi  Mmichkoi  sepkaBHOI  ajmiHicTpari,
po3nopsamkeHHsMU KHIBCLKOro MichbKOro ronosu, pintenasimu Kuiscskoi mMickkoi paz,



HakazaMu aupektopa JlemaprameHTy, MOJOXEHHsAM Tpo J[lemapramMeHT, a TaKOX
{HIDUMH HOPMATUBHHUMH, [HCTPYKTHBHMMH, METOAMYHHMH JOKYMEHTaMH Ta LHM
[TonoxeHHsAM.

1.5. Kpanidikauiiiui BuMOrM: BHINA OCBiTa BiANOBIJHOrO MpodeciiHOro
CIIpAMYBaHHs 3a OCBITHbO-KBaTi(iKalliiHMM piBHEM MaricTpa, CreLianicTa; CTax
poGoTH 3a axoM y JepiaBHiil cinyx0i He MeHIe 1 poky, abo crax poboTu 3a haxom B
iHmMX cgepax He MeHIE 3 pPOKIB NpH HEOOXiIHOCTi, BUXOASAYH i3 BHKOHAHHSA
CTPYKTYPHHM I1iIPO3/iI0M OCHOBHHUX 3aBJaHb Ta QYHKLIH.

1.6. T'ostoBHUMI crieniaiicT NOBUHEH 3HATH:

= MOCTAHOBM, PO3NOPS/UKEHHs, HakKa3d, METOAMYHI, HOPMAaTMBHI Ta iHLI
KepiBHI Marepianu 3 oprasisauii OyxranTepchkoro oOIiKy i CKJagaHHs 3BITHOCTI
MOpSANOK OyXranTepchbKoro O6MiKy B YCTaHOBi; MJaH i KOPECIOHJIEHIIIO PaxyHKIB;
OpraHisamio JI0KyMeHTOO0Iry 3a HanpsmamHd OOIiKy; MOPS/IOK JOKyMEHTAIbHOIO
odopmieHHs i BimoOpakeHHs B OyXranTepchKoMmy OOJiKy; METOIM €KOHOMIYHOIO
aHali3y ~ rocrojapchbko —  (iHaHCOBOI  AISUIBHOCTI;  NpaBuia  eKCIUTyaTawil
00YHMCIHOBAIBLHOT TEXHIKH; OCHOBH TPY0BOI0 3aKOHO/IABCTBA,

= BOJIOJITH JEP)KaBHOIO MOBOIO.

1.7. TonoBHMI cremiamicT BiAAIIY 3amilllye Ha 4Yac BIACYTHOCTI 3 IOBAXHHX
mpuduH  (BiAMyCTKa, TMMYacoBa HEIpale3[aTHICTh, BiJPSA/UKEHHs TOIIO) iHIIOrO
crienianicta Bimainy ¢inancosoro 3abesneveHHs, GyXraaTepcbkoro 00Ky Ta 3BiTHOCTI
JlenapraMeHTy 3a  pO3IOps/DKEHHAM HayajibHMKa (iHaHCOBOrO  3alde3reveHHs,
OyXraaTepchbKoro 00Ky Ta 3BITHOCTI.

I1. 3aBaanHs Ta 000B'A3KHU

[oyI0BHUI crieLiazicT BiAALy:

2.1.3a0e3neuye BeleHHS OyXrajTepcbKoro 00Ky, DOTPUMYIOYHMCh €IMHHX
METOMOJONYHMX  3acaj, BCTAHOBJIGHHWX  3akoHo#aBcTBoM  YKpainn  «IIpo
OyxranTepchkuit 001k Ta (iHAHCOBY 3BITHICTb B VYKpaiHi», 3 ypaxXyBaHHIM
0cOOMMBOCTEH JiSIIBHOCTI YCTAHOBH 1 TeXHOJIOTiT 00poONeHHs 00MIKOBUX JaHHUX.

2.2. 3ale3nedye HapaxyBaHHS 3apoOiTHOI raTh Ta 1 IepepaxyBaHHA Ha
KapTKOBI paxyHKH.

2.3. 3abe3neuye yTpuMaHHs MOAATKIB, 300piB Ta IHIIKUX 00OB’S3KOBHUX IJ1ATEKIB
Ta TX BYacHe nepepaxyBaHHs 10 BIAMOBIAHUX (DOHUIB.

2.4 3xilicHIOE MPHHOM Ta KOHTPONb MEPBHHHOI NOKYMEHTAllll Ha BiANOBIIHIN
JUNAHI OyXrajaTepchbKoro obiky.

2.5. Bene o0Onik Ta peecrpailil0 IOPUIAHYHUX Ta (iHAHCOBHX 3000B’A3aHb B
JlenaprameHTi 3riJHO JIOrOBOPIB Ta iHUIMX JAOKYMEHTIB, sIKI HAAXOAATh 0 BIAILLY B
nporpami «1C: ITinxnpuemMcTBO».

2.6. 3a MOro/UKEHHSM 3 KEPiBHUKOM ITiMIPUEMCTBA Ta HaYaJIbHUKOM IMiIpO3LTY
Oyxrantepcbkoro o0uiKy nojae B GaHKIBCbKI YCTaHOBH JOKYMEHTH JUIS NlepepaxyBaHHs
KOIUTIB 3riJHO 3 BH3HAUEHHUMH MOJATKAMHM 1 TUIATEKaMH, a TaKOX /s PO3paxyHKIB 3
IHIIUMM KpeJIMTOpaMH BiJAMOBIIHO /10 JOrOBIpHUX 3000B's13aHb.

2.7. Bene o0u1ik MOKa3HUKIB 3 Ipalli i 3apo0iTHOT I1aTH, aHaJli3ye iX 1 roTye JaHi
JUIsl BKIIFOUEHHs /10 (PiHAHCOBO1 3BITHOCTI, 3/A1MCHIOE CKJIaJaHHsA OKpeMHX 11 Gopm, a
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Takok (GopM  iHIOI TMepioAWYHOi 3BITHOCTI, sKa I[PYHTYETbCS Ha JAaHMX
OyxrajaTepcbKoro o0JiKy.

2.8. 3abesneuye noxanus 3BiTHOCTI 10 [leHciiiHoro donay, GonaiB coLiabHOTO
cTpaxyBaHHs, TOTye Ta rnojae n0 QPOHIy COLIaJbHOrO CTpaxyBaHHA 3 THM4YacoBOI
BTPATH Mpalle3aTHOCTI 3asiBKH-PO3PAaXyHKH 71 HaJlaHHs MaTepiabHOro 3a0e3neveHHs
3acTpaxoBaHMM ocobam 3a paxyHok @ouzay, JlepkaBHOT MOAAaTKOBOI IHCMEKLI,
BUKOpUCTOBYI0uHM nporpamy «M.E.DOK», JlemaprameHTy (iHaHCIB.

2.9. 3xilicHIOE eNEeKTPOHHUI JOKYMEHTOOOIr eNeKTPOHHUX JOKYMEHTIB s
3apaxyBaHHs 3apoOiTHOI MJIaTH Ha KapTKOBI PaXyHKH MPaliBHUKIB BUKOPHUCTOBYIOUH
moctyn go IlporpamHo-amapatHoro  kommiekcy — («Kuient-banmk», — «Kuienr-
Ka3znaueiicTBo»);

2.10. Beze 0011k, aHalli3 Ta KOHTPOIIIOE MPABUIBHICTE OyXraaTepchbkoro o0miky B
pericTpax CHHTETHMYHOrO Ta aHamiTH4HOro o0Ojiky mo paxynkax: 321,22; 328,0; 365;
641,1; 641,4; 651; 652; 661; 666; 668; 671; 674,2.

2.11. Po3paxoBye (oHauM 3apo0iTHOT IUTaTH | YHCEJIBHOCTI NpaliBHHUKIB 3
ypaxyBaHHAM HEOOXiZHOCTI HaHOINbII palioOHAIbHOTO BUKOPUCTaHHS TPYAOBHX
pecypcis.

2.12. Cknajgae mTaTHi po3KJIaJd 3riIHO 13 3aTBEPKEHOIO CTPYKTYPOIO
JlerapTaMenTy, CXeMaMH [0Ca0BUX OKJIaiB, GoHIaMM 3apoOiTHOI MIaTH | YHHHUMH
HOPMaTHBaMH.

2.13. 3xaiiicHIOE KOHTPOIIb 3a AOAEP/KaHHAM IITATHOT JUCLMIUIIHU, BUTPAYaHHIM
donay 3apobiTHOI IUIaTH, 3a MPaBHJIBHICTIO BCTAHOBJEHHs HalfiMeHyBaHb mpodeciii,
3aCTOCYBAHHAM IOCAJ0BHX OKJIAaMiB, J0IJIAT, Han0aBOK 10 3apoOITHOI IJIAaTH, & TAaKOXK
3a JJOAepKaHHSIM PeXXUMIB IpalLl Ta BiINOYMHKY, HOPM TPY/0BOr0 32aKOHOJaBCTBA.

2.14. 3abe3neuye MOBHE Ta JOCTOBIpHE BiJ0OpakeHHS iH(POpMALii, IO MiCTHTHCS
y OpuMMHATHX 10 OOTIKy NEepBUHHHX JIOKYMEHTaX, Ha paxXyHKax OyXrairepchKoro
00Ky .

2.15.Ilpuiimae yuyacth B ckiagaHHi OrojuketHoro 3anuty nmo KOK 010117 s
YacTHHI po3paxyHKy 3apoOiTHOI MJIaTH Ta HApaxXyBaHHs Ha HeT.

2.16. BukoHye oKpeMi ci1y:k00Bi JIopydeHHSs CBOTO Oe3rnocepeIHbOro KepiBHHUKA.

[11. IIpaga

["o10BHUH crieniaaicT BIIILTY Ma€ Npaso: |

3.1. O3naiioMII0BaTUCS 3 MPOEKTaMM pilleHb KepiBHULTBA JlenaprameHTy, 110
CTOCYETHCsI HOTO MiSLIIBHOCTI.

3.2. BHOCHTH Ha PO3IJIsil FOJOBHOIO OyXraaTepa MpOMo3HLii M0 BAOCKOHAIEHHIO
po6oTH, OB’ s13aHOT 3 000B’I3KaMH, 110 NepeadadeHi i€k IHCTPYKLIELO.

3.3. B mexax cBO€i koMmeTeHii MoBigoMIsATH Oe3rnocepeIHbOMY KEPIBHUKY IIPO
BCi BHSIBIEHI HEIOJIKM B JISUIBHOCTI YCTaHOBM Ta BHOCHTH IPOMO3ULII IOA0 iX
YCYHEHHS.

3.4. Bumaratu Ta OTpHUMYBaTH OCOOMCTO abo0 3a JOpy4YEeHHSM TOJOBHOIO
Oyxranrepa y KepiBHUKIB CTPYKTYpPHHX MiApo3ailiB Ta (axiBuiB iH(opmaulilo Ta
JOKYMEHTH, HeO0OX1/1HI 711 BAKOHAHHS HOro nocajoBux 000B’sI3KIB.

3.5. 3Bamyuatd GaxiBLUIB YCIX CTPYKTYPHMX IMIAPO3AUNIB 10 BHUKOHAHHS
MOKJIaJIEHHUX 10 HbOTO 3aBJIaHb.
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3.6. BumaraTu BiJ KepiBHMLUTBA YCTAaHOBM CIHPUSHHA Yy BHMKOHaHHI CBOIX
nocazoBux 000B’3KIB.

V. BianoBigajJibHICTh

["onoBHMIA crieLianicT Biily Hece BiANOBIIAIbHICTb:

4.1. 3a HeHajle)KHE BMKOHAHHS ab0 HEBMKOHAHHs CBOIX MOcaJ0BUX 00OB’S3KIB,
o nepeadaveHi Li€0 M0CATOBOK IHCTPYKLIEKW, - B MeKax, BHU3HAYCHHX YHHHHUM
3aKOHOJIaBCTBOM Y KpaiHH IO MpaLlio.

4.2. 3a mpaBONOpYLIEHHs, CKOEHI B Tpoleci CBOET AiAJbHOCTI, - B MeXKax,
BH3HAYEHHUX  YMHHUM  aJAMIHICTPQTMBHHM,  KPUMIHAIBHHUM  Ta  LMBUILHUM
3aKOHO/IaBCTBOM Y KpalHH.

4.3. 3a 3aBgaHHsA MaTepiajbHOI WIKOAM — B MeXaxX, BHU3HAYEHWM YHWHHUM

3aKOHOJ/IaBCTBOM Ta 3aKOHOAABCTBOM ITPO Ipalo Y KpaiHH.

4.4. HeBUKOHAHHA 4YM HEHaleKHE BHUKOHAHHS CIykO0OBHUX 00O0B’A3KiB,
NepEeBUIIIEHHS] CBOIX [OBHOBAK€Hb, MOPYIIEHHS CeliaJbHUX OOMEXeHb 100
NepKaBHUX CITyk00BILiB 3riH0 3 ¢1.14,38 3akony Ykpainu «IIpo nepxkasHy ciryxOy».

4.5. TlopyumieHHs TIpaBWI TeXHIKM Oe3leKH, BHYTPIIIHBOTO TPYI0BOTO
PO3MOPAAKY, NPOTHIIOKEKHUX, CAHITAPHUX Ta IHIIMX MPaBMJI, AKI yTBOPIOIOTH 3arpo3y
JSUTBHOCTI M AMPUEMCTBA, HOTO MpaLiBHUKAM.

4.6. Hece nepcoHallbHy Bi/NOBiAaTbHICT 3a 30epeiKeHHs I HEPO3NOBCIOKEHHS
HaJaHoT B HOro po3nopsi/uKeHHs CIyk00Bo1 iHpopMaltii.

V. B3aemoBigHOCHHH (3B'I3KH ) 3@ [10CA0I0

5.1. TosoBHHH cHeLialicT MMiANOPAAKOBY€EThCS 0e310cepe/IHb0  HavyalbHUKY
Biuliny inancoBoro 3abesmevyeHHs, OyxXranatepchbKoro oOJiKy Ta 3BITHOCTI —
rosopHoMy Oyxranrepy Jlemapramenty. IIpoeKTH JOKYMEHTIB, 110 TOTYHOThCS
FOJIOBHHIA CIeLiagicT NoropkKye G6e3nocepeinbo 3 HaYaIbHUKOM BiUILTY.

5.2. 3a BiZCYTHOCTI TOJOBHOrO crieliansicta Horo oOOB'A3KM BHUKOHYE 0C00a,
MpU3Ha4YeHa Yy BCTAHOBJIEHOMY IODSUIKY, fka HaOyBae BIANOBIIHMX MpaB i Hece
Bi/lNOBIIa/IbHICTH 32 HaJIe)KHE BUKOHAHHS MMOKJIAJeHUX Ha Hel 000B'A3KIB.
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