3ATBEPIDKEHO

[TOCAZIOBA IHCTPYKIIIA
rOJIOBHOTO crientianicra Biftiny dinancoBoro 3abesnedents, 6yXraarepchkoro ooiKy
Ta 3BITHOCTI /lenapTamMeHTy KHTI0BO-KOMYHAIbHOT iHQPACTPYKTYPH BUKOHABYOIO
oprany KuiBcekoi MickKoi paau
(KuiBcpkoi MichKoi epikaBHOT aamiHicTpartii)

[.3araipHi onoxeHHs

1.1. T'onoBHuii crietianict Bianiny dpinaHcoBoro 3abesnedenns, 6yXraarepcbKoro
00;iKy Ta 3BiTHOCTI JlemapTameHTy JKHTIOBO — KOMYHAIbHOI IH(pacTpyKTypH
BUKOHaB4oro oprady KuiBcekoi wmicekoi paam (KuiBcbkoi Michkoi aepskaBHOT
anMiHicTpaiii) (nani - roloBHHI CreUiamicT BiUliNy) HATEKHTh 0 MIOCTOL KaTeropii
rocaz Aep:kaBHUX CITyXOO0BIIiB.

OCHOBHOIO METOI MisTTLHOCTI TOMOBHOIO CreljanicTa Biliny € 3abe3nedyenus
BeJleHHs  Oyxranrepcbkoro o6iiky B JlemapraMeHTi JKHUTIOBO — KOMYHAIBHOI
IHpPacTpyKTYpH BUKOHaBYOro oprany KuiBcbkoi Mmickkoi pamu (KuiBebkoi Michkoi
AepKaBHOI aamiHicTpauil) (nami — JlenaprameHnr).

1.2. T'onoBHMi crHemianicT MHiAMOPSAKOBYETbCS GE3MOCEpPeTHBO Ha4aJIbHUKY
BIUTTYy (iHaHcoBoro 3abesneveHHs, OyxranaTepchbkoro oOTiKy Ta 3BiTHOCTI —
rojioBHoMy Oyxranrepy Jlenapramenry.

1.3. T'onoBHuii cnieuianict Biulily MpH3HAYa€THCS HA MOCAAy TA 3BUIBHIETHCS 3
Hel Haka3oM JupeKTopa JlenapTaMeHTy 3a TMOJaHHSM HaYalbHUKA BifUIiTy (iHaHCOBOTO
3a0e3nevenHs, OyXraaTepcbkoro o00JiKy Ta 3BITHOCTI — TOJOBHOIO Oyxranrtepa 3
AOTpUMaHHSIM BUMOT Kojiekey 3akoHiB 1po mpaiio YKpainu.

1.4V cBoiii mismbHOCTI ronoBHuit cneniamict Biaainy kepyerbes Konerturyuieto
Ykpainu, bBrojuketHum Komekcom YKpaiHM, 3aKoHaMu YKpaiHH, IOCTaHOBaMH
Bepxosnoi Panu VYkpainu, akramu Ilpesumenta Vkpaium i KaGinery MiHicTpiB
Ykpainu, Hakazamu Minicrepcra ®inanciB Ykpainu Ta JlepikaBHOro KasHaueicTBa
YKpaiHu, HOPMaTHBHO-IIPABOBUMH AKTAMH iHILIHX LEHTPAJIbHUX OpraHiB BHKOHABYOI
BJIaJH, @ TAKOXK IHIIMMHM HOPMATHBHHMH, IHCTPYKTHBHHMH, METOJHYHUMU
JNOKyMeHTaMH Ta uM [TonoskeHHsaM.

I.5. Ksanidikauiiini BHMOrM: BMINA OCBiTa BiAMOBiZHOro mpodeciiiHoro
CIpsAMYBaHHs 3a OCBITHbO-KBali(iKalliiHAM piBHEM MaricTpa, criemjamicra; CTax
poboTH 3a haxoM y neprkaBHiii ci1yk6i Ha MOca/i rOJIOBHOIO CrielianicTa He MeHIe
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1 poky, abo cTaxx poOOTH 3a (paxoM B iHIMX cdepax He MeHIe 3 POKiB MpH
HEOOXiMHOCTI, BUXOSYHN i3 BUKOHAHHS CTPYKTYPHHM IiJPO3ILJIOM OCHOBHHX 3aBIaHb
Ta QyHKIIH.

1.6. ["'on10BHMIA crieLianicT MOBUHEH 3HATH:

- MOCTAHOBH, PO3IOPS/UKEHHS, HAKa3M, METOAMYHi, HOPMATHBHI Ta IHUI
KepiBHI MaTepiaqu 3 oOprasisauii OyXranTepchKoro oOMIKy 1 CKiIajaHHs 3BITHOCTI;
MOpPSIIOK OyXranTepchbkoro 00JiKy B YCTaHOBI; IUIaH 1 KOPECTIOH/IEHIIII0 PaXyHKIB;
oprasizaiio J0KyMeHTOOOIry 3a HampsMam OOJiKy; MOPAIOK TOKYMEHTAIbHOIO
ohopMIeHHs i BijoOpaxeHHs B OyXranrepcbkomy OOJIKY; METOIM €KOHOMIYHOI'0
aHanizy rocrojapcbko —  (iHaHCOBOI  JSNBHOCTI;  IpaBHIIa eKCIuTyaTarii
00YHCTIOBAILHOT TEXHIKH; OCHOBH TPYJOBOT0 3aKOHOAABCTBA;

- BOJIOZITH AEP/KaBHOIO MOBOIO.

I1. 3aBnaHHs Ta 000B'SA3KH

[os10BHMH CriemiamicT BiAALTY:

2.1. 3abe3neuye BeaeHHs OyXralTepchbKoro OOJIKY, AOTPUMYIOUHCH €IHHHX
METONONOTIYHMX  3acaj,  BCTAHOBJEHMX  3akoHozaBcTBoM  Ykpainm  «IIpo
Gyxrantepchkuit 06mik Ta ¢inaHcoBy 3BiTHiCTH B VYkpaiHi» Ta IlonoxeHHs mpo
o6iikoBy momitTuky JlemaprameHTy 3 YpaXyBaHHAM OCOOIMBOCTEH JUSUTBHOCTI
YCTaHOBH.

2.2. CaMOCTi#iHO Ta IiJ KepiBHHITBOM roJOBHOro Oyxrairepa Beze (iHaHCOBI,
MaTepianbHi, BHPOOHHYI, TOCIOJAPCHKI PO3PaXyHKH BHKOPHCTOBYIOUH JUIS LBOTO
oyxrantepcsky nporpamy «1C: ITianmpuemcTso 7.7».

2.3. 3iiicHIOE TIPHIOM Ta KOHTPOJIb NEPBHHHOI JOKyMEHTallii Ha JaHii AUIIHLI
OyxranTepchbKoro ooJikKy.

2.4, Beme o60nik Ta peectpauiio IOPHAMYHMX Ta (iHAHCOBHUX OHOKETHHX
3000B’s13aHb PO3MOPSAIHHUKIB (01epXKyBadiB) OI0UKETHUX KOIITIB, OAHKIBCHKHX BHITHCOK
JlerapTamMeHTy 3riHO JOTOBOPIB Ta BCIX HIIMX JOKYMEHTIB, SKi HAIXOASTH 110 BIAALITY
B iporpami «1C: ITignpuemctBo 7.7».

2.5. ToTye nnaTixHi AOpydYeHHs, PEECTPH IUIATDKHUX JOPY4YeHb, PO3MOILIH Ta
HeoOXiZHI MiATBEepAHI JOKyMEHTH A0 HMX JUIl PO3PaxyHKIB 3 [OCTa4YalbHUKaMH 3a
HaMaHi MOCIyrd, oTpuMmaHni TosapH. [loxae iX 10 I'os0BHOrO ympasiHHS AepKaBHOI
Ka3Hauelcbkoi cnyk06u Ykpainu y M. Kuesi Ta 3xilicHioe mepepaxyBaHHS KOLUTIB Yy
nporpami «Knienr-Kasnaueicrso»

2.6. 3niificHIO€ TONMEpeaHiil KOHTPOJb 3@ CBOEYACHMM 1 MPABUIBHUM
o(OPMJICHHSM JOKYMEHTIB Ta 3aKOHHICTIO 31iCHEHHMX Omepalii, npuiimae 10 00Ky
HaKJIaIHi, aKTH BUKOHAHUX POOIT, HAKIaAHUX MOCIIYT.

2.7. T'oTye aKTH TPUHHSTTS-3/1aBaHHs BIAPEMOHTOBAHUX, PEKOHCTPYHOBAHUX Ta
MozepHizoBaHkX 00’ekTiB 1o ¢opmi 0O3-2 (Gromker) Ta mepemady  IX
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OalaHCOyTpUMYBavy BI/UTOBIIHOTO 00’ekta. BimoOpaxeHHs naHoi onepauii

B Oyxranrtepcekiid nmporpami «1C: ITinnpuemctBo 7.7».

2.8. 3abesneuye MOBHe Ta JAOCTOBIpHE BigOOpaXkeHHs AaHUX IO pax.141.2
«JloBroctpokoBi KamiTajgbHi iHBecTullii B ocHOBHI 3acobu» Ta HKB «Kanitanshi
BHIaTKH 332 HaBeJIeHUMU B €KCIUTyaTallil0o OCHOBHUMH 3aco0amm».

2.9. OnpumoaHioe Ha odiuifiHoMy BeO-mopTani BHUKOPUCTAHHS MyOIiuHUX
komTiB €-1ara iHGopMauio nNpo o0CsArH NMPOBEAESHUX BHAATKIB Ta HAJ@HHS KPEIHUTIB 3
OroKeTy 3a 3BITHHIH IepioJl — BChOrO Ta B po3pi3i OIOKETHUX NporpaM; iHGopMalito
PO CTaH BUKOHAHHSI I0TOBOPIB; KIJBKICTh CIIyKO0BUX BIAPSIKEHb.

2.10. Cknamae kBapTtajbHy, PpidHy (iHAHCOBY 3BITHICTb, BIANOBIAHO 10
3aKoHOAaBcTBa Ta 3abe3neuye mnojaHHs 10 [onoBHoro ympaBniHHS JlepikaBHOI
KazHadeicepkol cmyx0mu Ykpainu B M. Kuesi no 3aransHoMy Ta creuianbHoMy (oHIaxX
MICIIEBOIO Ta JAepiKaBHOI0 OIOKETIB.

2.11. Posrnsgae JUCTH, JOPYYEHHS, TOTYE IMPOMO3HULII I[IOAO BHUPILICHHS
MOCTaBJICHUX MUTAHb BiIMNOBIHO 10 YUHHOTO 3aKOHOJaBCTBA.

2.12. 3abe3neuye 30epiraHHs OyXraaTepcbKuUX JOKYMEHTIB Ta repejady B apxiB B
yCTAHOBJIEHI TEPMiHH, 3T'1JIHO HOMEHKJIATY PH.

2.13. BukoHye okpeMi city:k00Bi JOpyUYeHHS CBOro 0e3rnocepeIHbOro KepiBHUKA.

[II. ITpaBa

["onoBHUHN crienianicT BIAALTY Ma€e Mpago:

3.1. OsHaliommioBaTHCSl 3 TIPOEKTaMH pillleHb KEepiBHUITBA YCTAHOBH, IO
CTOCYETHCS HOTO MISJILHOCTI.

3.2. BHocuTH Ha pO3MISA HAYalbHHUKY BIIAITY — TOJIOBHOMY Oyxranrepy
NpOrNo3uLlii Mo BIOCKOHANEHHIO poOOTH, NMOB’si3aHOI 3 000B’s3KaMH, 110 nepeadayeHi
LIEI0 THCTPYKLIELO.

3.3. B mexax cBO€l KOMNeTeH1Ii NOBIAOMIIATH 0e3rmocepeIHboMY KepPiBHUKY IO
BCi BHUSIBIICHI HEJIONIKM B JisUIBHOCTI YCTAHOBH Ta BHOCHTH MPOMO3HMINI LIOAO0 TX
YCYHEHHS.

3.4. Bumarati Ta OTpUMYyBaTH 0COOHCTO abo0 3a JAOpy4YeHHSIM Ha4albHUKY
BIJUITY — roJloBHOMY OyXrantepy y KepiBHHKIB CTPYKTYPHHX MiApo3aiiiB Ta (axiBiis
iHopMmanio Ta JOKYMEHTH, HeoOXi/IHI It BAKOHAHHS HOro MocaZoBUX 000B’ SI3KiB.

3.5. 3anyuatn ¢axiBUiB YCiX CTPYKTYPHHX MiJPO3AiIIB [J0 BHKOHAHHS
MOKJIaJICHUX /10 HbOTO 3aB/IaHb.

3.6. BumaratH BiJl KepiBHHITBA YCTQHOBH CIIPHUSIHHS Yy BHKOHAHHI CBOIX
noca10BUX 000B’3KIB.



IV.BianoBigaieHicTh

["onoBHMIi cnewianicT Biaaiay Hece BiATOBIJABHICT:

4.1. 3a HeHale)KHe BUKOHAHHsS ab0 HEBMKOHAHHS CBOIX MOCATIOBUX 000B’A3KiB,
o repenbayeHi 1€l MOCATOBOIO IHCTPYKIEIO, - B MeXaX, BH3HAYEHHX YHHHHM
3aKOHOIaBCTBOM Y KpaiHH Mpo Ipallio.

4.2. 3a mpaBONOpYWIEHHs, CKOEHI B MpOLECi CBOEI MiSNBHOCTI, - B MeXax,
BU3HAQYEHHX  YWHHHUM  aJMIHICTPAaTHBHMM,  KPHUMiHAIbHMM T4  [UBUILHHM
3aKOHOJaBCTBOM Y KpaiHH.

4.3. 3a 3aBlaHHSA MaTepiaJibHOI IIKOAM — B MeKaX, BH3HAYEHHM YHHHHM
3aKOHOZAaBCTBOM Ta 3aKOHOJABCTBOM IIPO Npaiio YKpaiHu.

4.4. HeBuKOHaHHS uM HeHale)KHe BHKOHAHHS CIIy)KOOBHX 000B’s13KiB,
MEPEBUILCHHS CBOIX IOBHOBaXEHb, IIOPYLIEHHS CIELialbHUX OOMEXeHb MO0
JIepXKaBHUX CIyK00BLIB 3rifHO 3 cT.14, 38 3akony Vkpainu «IIpo nepxasHy CIIy)K0y».

4.5. llopymieHHs mpaBul TexHIKH Ge3leKH, BHYTPIlIHBOTO TPYZAOBOIO
PO3MOPS/IKY, NPOTHIOKEKHUX, CAHITAPHUX Ta iHIIMX MPABHII, SKi yTBOPIOIOT 3arpo3y
MIATBHOCTI MiANPHEMCTBA, HOrO MpalliBHUKAM.

4.6. Hece mepcoHanbHy BiNOBifanbHICT 3a 30epeskeHHs i HEPO3IIOBCIOMKEHHS
HaJIaHOI B MO0 PO3MOPsUKEHHs clryk00B0i iHpopMmarii.

V. B3aemoBiiHOCHHH (3B'S3KH) 32 110Ca1010

['onoBHui cneuianmicT Bimminy y mnpoueci BHKOHaHHS MOKJIAAeHMX HA HBOTO
3aB/laHb CIIBIPALIOE i3 CTPYKTYPHHMH Mifpo3ainamu Jlenapramenry, CTPYKTYPHHMH
MiPO3/IiTaMi  BHKOHABYOrO opraHy KHiBcbKoi Michkoi paau (KuiBcekoi Michkol
JlepKaBHOI afMiHICTpallii), TepHTOpialbHUMHU OpraHaMH JepiKAaBHOT BIAM Ta MICIIEBOrO
CaMOBPsIlyBaHHs, MIANPUEMCTBAMM, YCTAHOBAMHU Ta OPraHi3allisIMH, [0 HANEXKATh 1O
chepu ynpasnines JlemapramenTy, mianpuHeMcTBaMu pi3HOi ¢opMH BiracHocTi Ta iX
O0’€HAaHHAMK | OpraHi3allisMH 3 METOK CTBOPEHHS YMOB /U pOBaKEHHs
MOCITII0BHOI Ta y3TOIKEHOI MisUIBHOCTI 1OJ0 CTPOKIB, MepioAMdHOCTI OJIep)KaHHs Ta
nepe/iadi iHpopmallii, HeoOXiTHOT Ul HAJIEKHOrO BUKOHAHHS MOKJIAAEHHX Ha BiIiI
(binaHcoBoro 3abe3mnedyeHHs, GyXraaTepchbKoro 00JIiKy Ta 3BITHOCTI 3aBHaHb Ta
000B’SI3KIB.
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