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[TOCAJZIOBA THCTPVYKILIIS
TPOBIZHOTO crienianicra Biaainy diHaHCOBOro 3abe3neyenns, GyXranTepcbkoro o6y
Ta 3BITHOCTI JlenapTaMeHTy U TJI0BO-KOMYHaILHOT IHpPACTPYKTYpH BUKOHABYOTO
oprany KuiBcbkol Mickkol paau
(KuiBepkoi MichKoT ieprkaBHOT aaMinicTpauii)

1. 3araibHi M0J0KEHHS

I.1. Liero nocanosoro inctpykuicro (mam — [HCTpYKILisl) KOHKpETH3YIOThCS
QyHKUii, mpaBa, 0GOB’A3KH, BIAMOBIAATBHICTH, OCOGIMBOCTI NpU3HAYEeHHS Ta
3BUILHEHHS 3 110Caad TMPOBIIHOrO crielianicTa BIILTY (iHaHCOBOrO 3abe3neyeHns,
Oyxrantepcbkoro o6iKy Ta 3BiTHOCTI (mani — NPOBIAHUE crewianmict), KWt €
NMPALiBHAKOM JlenapTaMeHTy KUMTIOBO — KOMYHATIBHOI IHOPaCTPYKTYpH BHKOHABYOTO
oprany KuiBcbkoi Michkol pamy (KuiBcbkoi Michkol JlepyKaBHOI aaMIHICTpanii) (nami —
JlenapramenT), cratyc SIKOTO BH3HAYAETHCS 3AKOHOM Ykpaiun «[Ipo nepxkasuy
CIyKOYy».

1.2. 'V cBoiit aissbHOCTI NPOBIAHMI  criewianict Bigainy KepyeTbes
Koncruryniero Ykpainu, biomketHum komekcom YKpainu, 3akoHamu YKpaiHu,
nocraHosamu Bepxosuoi Paan Vkpainm, akramu Ilpesugenta Ykpainu i Kabinery
MiunictpiB Ykpaitu, npuitHstHMH Bignosizso 10 Konerutynii Ta 3akoHiB Ykpainu,
Hakasamu Minicrepersa Qinancis Ykpainu ta JlepkaBHOro KasHaueifcTsa Ykpainu,
HOPMAaTHBHO - TIPABOBMMM aKTaMH IHIIMX HEHTPAbHUX OpraHiB BUKOHABYO! BIIajH,
POSMOPA/UKEHHSAMH  ronoBH  KHiBCbKOI — MichKol — JepikaBHOI  ajMiHicTparii,
PO3MOPSLKEHHSIMH KHTBCHKOr0 MiChbKOr0 roJ10BH, pimeHHsMH KHiBCbKOT MichKol panu,
Hakasamu  Jlemapramenty, IlonoxkeHHsM npo JlemapraMeHT, a Takok iHIIMMH
HOPMaTHBHHMH, IHCTPYKTHBHHMH, METOAMYHHUMH JIOKYMEHTAMH Ta Ii€k0 IHCTPYKLUI€HO.

I.3. Ha nocany nposinsoro creuianmicra Bimmizy IIPU3HAYAIOTHCS I'POMAJISTHH

YKpalhu 3 BHILOIO OCBITOIO BI/UIOBI/HOTO npodeciiinoro CHpsMYBaHHS 33 OCBITHBO-
KBadidikalifiHuM piBHeM MaricTpa, cremiamicra, crakeM pobotun 3a daxom Ha
JlepxaBHiii ciyx0i ne mene 1 poky, abo craxk poGotu 3a (axom B iHmMx chepax He
MEHILE 2 POKIB.
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1.4. YV cBoili poboTi MNpoBiAHWI criewiazicT BiIAITY HiANOPSAAKOBYETHCS
Oe3nocepelHbO HAYAIBHUKY BiZainy ¢iHaHcoBoro 3abesnedyeHHs, OyXrajiTepCcbKOro
001Ky Ta 3BITHOCTI — roloBHOMY Oyxranrepy Jlenapramenry.

1.5. TlpoBiauuil criewianicT Biaaily NpU3HAYAETHCS HA MOCATY Ta 3BUIBHAECTHCS
3 Hel Haka3oM JlemapTamMeHTy B yCTaHOBIIEHOMY 3aKOHOAABCTBOM MOPSIIKY.

1.6. IlpoBigHu# criewianicT MOBUHEH 3HATH:

- MOCTAHOBH, PO3IOPAKEHHs, HaKa3W, METOAWYHI, HOPMATHBHI Ta iHLII
KepiBHI Marepiamu 3 oprasizauii OyXraJarepcbKoro 00Ky 1 CK/IaaaHHS 3BITHOCTI;
MOpANOK OyXrajarepcbkoro oOIiKy B yCTAHOBI; IUIaH i KOPECTIOHIEHIII0 pPaXyHKIB;
oprasizaniro JI0KyMeHTooOIry 3a HampsMamu OOJIKY; MOPSANOK DOKYMEHTaIbHOIO
opopmieHHs 1 BigoOpakeHHs B OyXraaTepcbkoMmy OOJIKY; METOAH €KOHOMIYHOro
aHaizy rocroaapcbko-(iHancoBoi JSLTBHOCTI; npaBuia eKCcrutyaTawil
00YHCIIIOBAIbHOT TEXHIKH; OCHOBH TPYAOBOI'0 3aKOHOaBCTBA,;

- BOJIOAITH J1€P3KaBHOIO MOBOIO.

1.7. Tlposignmii creuiamict Biaminy 3amilgye Ha dac BiJICYTHOCTI iHILOrO
criewiasicra Biaainy dinancoBoro 3abesnedenHs, OyXralTepcbkoro o0iKy Ta 3BITHOCTI
JlenapTaMeHTy 3a JOpY4YEHHSM HauvalbHHKa Bianiny (QiHaHcoBOro 3alesneyeHHs,
OyxranrepcbKoro o0J1iKy Ta 3BITHOCTI.

2. 3aBnaHHsA Ta 000B’A3KH

[TpoBigHuii crieniamicT BiAALTY :

2.1. 3ale3neuye BeaeHHs OyXrajJTtepcbKoro oO0NIKYy, HOTPUMYHOYHCH €IHMHHMX
METOJOJIOTIYHMX  3acaj, BCTAHOBIEHUX  3akoHozaBcTBoM  Ykpainu  «IIpo
Oyxraitepchkuii 00mik Ta (iHAHCOBY 3BITHICTh B VYKpaiHi», 3 ypaxyBaHHSM
0coOIUBOCTEH AisIBHOCTI YCTAHOBH i TeXHOJIOrT 00pobieHHs 001IKOBUX JaHHX.

2.2. CaMocTiifHO Ta MiJ KepiBHUITBOM TOJIOBHOTO OyXrajirepa BeJe (iHaHCOBI,
MatepianbHi, BHPOOHMYI, TrOCHNOJAPCHKI PO3PaxXyHKH BHKOPHUCTOBYIOYH IS LBOTO
6yxrantepebky nporpamy «1C: ITinnpuemcrso 7.7» no KOK 010117 (02) cneuianbHuit
(boHI — BIACHI HAAXOKEHHS.

2.3. ToTye JOKYMEHTH Ta BHKOHYE omepauil 1o (OpMyBaHHIO [OKA3HHKIB
[OJaTKOBOT0 00JIIKY, a TaK0K (JOPMH TTO/IaHHs JaHUX Ha MarepoBHX HOCIAX.

2.4. Torye ta momae no I'Y JIKCY y m. KueBi Ha peectpaulito peecTpH
OroKeTHUX Ta (hiHAaHCOBUX 3000B’13aHb BiAMOBIIHO /10 JOTOBOPIB, O 00JIIKOBYIOTECS
no KOK 010117 (02) cneuianeHuii GoHO — BIACHI HAAXOKEHHS Ta HECE IOBHY
Bi/IMOBIJaJIbHICTD 3@ MPAaBUIBHICTD 3aHECEHUX JaHUX B Il PEECTPH.

2.5. bepe yuwacTh y mpOBeleHHI IiHBeHTapu3auil aKTUBIB 1 3000B'A3aHb,
oopMIIeHHI MaTepiaiiB, MNOB'I3aHUX 3 HECTA4yel0 Ta BIALIKOJYBaHHAM BTpaT Bil
HecTaui, KpaliKK¥ 1 TICyBaHHS aKTHBIB MiANPUEMCTBA, Y TepPeBipKax CTaHy
Gyxrantepcbkoro 00iiKy y npumiinenHi [enapramenty no Byi. B.JKuromupeska,15-A.



2.6. T'otye nani [ais BKIIOYeHHS 1X 710 ¢iHAHCOBOI 3BITHOCTI, 3MiMCHIOE
CKJaJlaHHsl OKpeMHX 11 ¢opm, a Takox (op™m IHLWIOI MepioaMYHOI 3BITHOCTI, sKa
IPYHTYEThCS Ha AaHuX Oyxranarepcbkoro o0iiky mo K@K 010117 (02) cnemianbHU#H
(G oHJ - BlacHI HA/IXOKEHHS.

2.7. 3ale3neuye miaAroTroBKy oOpoOJeHUX JOKYMEHTIB, PEECTPIB i 3BITHOCTI IS
30epiraHHs IX IPOTSATOM BCTAHOBJIEHOTO TEPMIHY.

2.8. Buxkonye poboty 1o ¢popMyBaHHIO [TOBHOI Ta JOCTOBIpPHOI iH(popMaLii npo
nopsilok (opMyBaHHs JlaHUX TPO BEJIHYHHY JOXOIIB Ta BHAATKIB MiANPHEMCTBA, SIKI
BHU3HAYalOTh PO3MIp MoAaTkoBoi 0a3u 3BITHOrO IMOJATKOBOIO MeEpiody, a TaKoX IO
3abe3neveHHIo i€l 1HGOpMaLi€l0 BHYTPILIHIX Ta 30BHILNIHIX KOPUCTYBadiB s
KOHTPOJIIO 32 MPAaBUJIBHICTIO HapaxyBaHHs, TOBHOTO Ta CBOEYACHICTIO PO3PaxXyHKiB 3
Oro/ukeToM. HapaxoBye opeHIHy maTy OpeHJIapsiM Ta KOMYHAaJIbHI IMOCIYTH, BeJe
noctiiiHy poboTy mno  IX CBO€dacHI crulaTi Ta HEAOMYIIEHHIO ae0iTOPChKOT
3a00proBaHoCTI.

2.9. 3ale3neuye MoBHEe Ta JOCTOBIPHE Bi10Opa)keHHs 1H(OpMaLIil, 110 MICTHThLCS
y NpUHHATUX 10 OOJiKYy NEpBMHHUX IOKYMEHTaX, Ha paxXxyHKaxX OyXrajarepcbKoro
00Ky, BeJle aHAIITUYHUHA Ta CUMHTETHYHHH OOJIK BCIX LIMX paxyHKiB, a came: 323;
364,2; 641,3; 675,2; 711; 811 (K®K 010117 (02) cneuwianbHuii ¢oHm - BiacHi
HaJIXO/KeHH$ ).

2.10. Po3pobiroe poboumit miiaH paxyHkiB, (hOpMH MEPBUHHUX JOKYMEHTIB, sKi
3aCTOCOBYIOThCS U1 OQOpMIIeHHs OI0/DKeTHHX Omepalliid, Mo sSKAM He repeadadyeHo
TUMOBUX (OPM, a TakokX (QOpMH JOKYMEHTIB s BHYTPIIIHBOI OyXraiarepchbKoi
3BITHOCTI, NMpUHMae y4dacTb B TexHoiorii o0podku Oyxranrepcekoi iHdopmariii, 1o
CTOCY€TBCS 3/1a4i MPUMILLEHb B OPeHY.

2.11. Tlpuiimae ydacTh 1 roTye AOKYMEHTALilO IS CKiIaJaHHd (iHaHCOBOI
3BITHOCTI, BIAMOBIAHO [0 3aKOHOJABCTBA, 3/IHCHIOE CKJIAZaHHS OKpeMuX ii dopm, a
Tako’k (GopM  IHIIOT MEepiOAMYHOI 3BITHOCTI, sKa TIPYHTYETbCS Ha JaHHX
Oyxranrepcbkoro o0usiky Ta 3alesrnedye mnojgaHHs A0 [OJOBHOrO yrpaBJiHHS
JlepxkaBHoi ka3HaveicbKol ciyx0Ou Ykpaiuu B micti Kuesi ta [lenaprameHTy ¢iHaHCIB
3BiTHICTL o KPK 010117 (02) cneuwiaibHoMy (OHOY - BIaCHHUM HaIXOMKEHHSIM
MICLIEBOrO OHOKETY.

2.12. Cxknanae Ol0KeTHHH 3anMT, NpUHMaE yyacTh B CKJIaJaHHI KOLUTOPUCY Ta
nojae B Jlenaprament ¢inancis no KOK 010117 (02) crnieniansHoro ¢GoHay - BIacHi
Ha/IXO/KEHHS.

2.13. Torye Ta mozae, 3a MOro/UKEHHsM 3 KEPIBHUKOM YCTaHOBH ITiIIPHEMCTBA
Ta KepiBHMKOM IMiapo3ainy Oyxrantepcekoro obmiky mo I'Y JIKCY y M. Kuesi
MJaTiKHI JOPYYeHHs Ta IHLII JOKYMEHTH /Ui NepepaxyBaHHsS KOIUTIB 3riJHO 3
BH3HAYEHWMHU I[IOJAaTKaMH 1 IUIaTeXKaMHM, a TaKoXK I PO3PaxyHKIB 3 IHIIMMH
KpeAMTOpaMH BIAMNOBIAHO /10 J0ToBipHHX 3000B's3anb no KOK 010117 CD Ta Hece
TMIOBHY BIAMOBIAAIBHICTH 3a IPABHJIBHICTH CKJIAJIEHOTO JOKYMEHTA.



4

2.14. Torye ta noxae no I'onoBHOro ynpasniHHs [lepxkaBHOI Ka3HaueHChKOI
cnyx6u Ykpainu y M. Kuesi nuatiui 10pydeHHs 171 BiTHOBIEHHs KAaCOBHX BH/IATKIB
nmo cremiaabHoMy (OHIY MicueBoro OromkeTy 1 Hece BIANOBIJAJNbHICTH 32
NpaBUIbHICTE O(QOPMIIEHHST Ta JOCTOBIpHiCTH iH(MOpMalii, HaBeIeHOI y TMIATINHUX
JNOpYYEeHHSIX.

2.15. Bunucye Ta Hajae OpeHAapsM paxyHKH - (aKTypH, aKTH BHKOHAHHX
pobir, o0yikoBye HagaHHS TMOCJIYr BIANOBIAHO JO MJOKYMEHTIB, Belde KapTKH
aHaJiTHYHOro O0JIIKy KAacoBHX BHAATKIB, (AaKTUYHMX BHJATKIB, OTPHMYBAHHX
aCUrHyBaHb, KHHUTY OOJIKY acUrHyBaHb Ta NPHHHATHX 3000B'13anb no KOK 010117
(02) crietianpHOrO (QOHIY.

2.16. Torye Ta mojae KBapTalbHY 3BITHICTH 10 JlemapTaMeHTy KOMYHaJbHOI
BiacHocTi Mmicrta KueBa, a came : 3BITH LI0J0 BHKOPUCTAHHS OIOKETHOIO MaiHa;
3Be/IeHi TMOKA3HMKH HAaXO[KeHb BIJ OpEHAM Ta IMepepaxyBaHHs 11 YacTHHH JI0
OlO/LKETY; JIOBIJKH 1100 OpeHJapiB MaiHa KOMYHa/IbHOI BJIACHOCTI TEPUTOPIaIbHOI
rpomaau Micta Kuesa.

2.17. Torye Ta momae BCKO 3BITHICTh /0 MOJATKOBHX OpraHiB, a TaKoX [0
inwmx opradiB, mo crocyerbess KOK 010117 cneuwianpHuii (QoHm Ta Hece
BIIMOBIAAIBHICTE 3a i1 MIArOTYBaHHS Ta MOJAAHHS.

2.18. Buxonye poGoTu no ¢GopMyBaHHIO, BeJeHHIO Ta 30epiraHHi 0a3u qaHMX
Oyxrantepcbkol iH(opMallii, BHOCHTb 3MIHM B JOBIJHMKOBY Ta HOPMaTHUBHY
inopmallito, sika BAKOPUCTOBYETBCS NPH 00pOOLL 1aHKX.

2.19. ®opmye nmokymMeHTH JIs 30epekeHHss B apxiBi JlemaprameHTy B
ycTaHOBJIeHI TepminK 3rizHo HomeHkaatypu o KOK 010117 (02) cneuianbuuii Gpon.

2.20. BukoHye okpemi cinyx00BI 1Opy4YeHHs JMpEKTOpa Ta  CBOIO
0e3nocepeIHbOr0 KepiBHUKA.

3. IlpaBa

[TpoBigHui ciewianicT BiUILTY Mae IpaBo:

3.1. OsnalioMIIIOBaTHCS 3 TIPOEKTaMHM pillleHb KepiBHULUTBA JlemapTtaMeHTy, 110
CTOCYETHCs HOro AislIBHOCTI.

3.2. BHocuTM Ha pO3rAsA  TOJOBHOrO Oyxraiarepa MNpoMo3Muii 110
BJIOCKOHAJEHHIO pOOOTH, MOB’s3aHOI 3 00OB’SI3KaMH, 10 rnependadyeHi  wLi€wo
IHCTPYKLIELO.

3.3. B Mekax cBO€l KOMIETeHLil MoBioMIsTH Ge3rnocepeHbOMY KepiBHHKY
Mpo BCi BUSIBJIEHI HENOJIKH B JiSUIBHOCTI yCTAHOBH T2 BHOCHTH NPOMO3HMLIT LIOA0 iX
YCYHEHHS.

3.4. Bumaratu Ta OTpUMYBaTH 0COOMCTO abo 3a JOpYy4YEHHSIM TOJIOBHOIO
Oyxrantepa y KepiBHHKIB CTPYKTYPHMX Miapo3ziniB Ta ¢axiBuiB iHdopmauio Ta
JIOKYMEHTH, HeOOXi/IHI 1151 BUKOHAHHS HOro nocanoBux 000B’A3KiB.



3.5. 3Banyuaru ¢daxiBUiB yCIX CTPYKTYPHHX TIOPO3AUTIB 10O BHKOHAHHSA
MOKJIageH!X J0 HbOTO 3aB/aHb.

3.6. Bumaratu BiI KepIBHHULTBA YCTAHOBH CIIPUSIHHS y BHKOHAHHI CBOIX
nocaaoBuX 000B’SI3KiB.

4. BianosiaJbHICTh

[TpoBiaHMii criewianicT BiAALTy Hece BIANMOBIAAIbHICTE:

4.1. 3a HeHayle)KHEe BUKOHAHHS a00 HEBMKOHAHHS CBOIX MOCAJ0BHX 000B’S3KIB,
1o nepeadaveHi LI€I0 MOCAZOBOI IHCTPYKIIEIO, - B MeKax, BH3HAYEHHX YHHHHUM
3aKOHOJABCTBOM YKpalHH PO MpaLko.

4.2. 3a npaBoMOpyILEHHS,, CKOEHI B MpoLecl CBO€I MisJBHOCTI, - B MeXKax,
BU3HAYEHUX  YMHHUM  QJMIHICTpATMBHHM, KPUMIHQJIBHHM  Ta  UHUBLUIBHHM
3aKOHO/IaBCTBOM Y KpaiHH.

4.3, 3a 3aBnaHHsA MaTepialbHOi WIKOAM — B MeXKaX, BH3HAYEHHM YHHHHM
3aKOHO/IaBCTBOM Ta 3aKOHOJABCTBOM IO Mpamio Y KpaiHu.

4.4, HeBHKOHAHHs YW HEHaJeKHe BHUKOHAHHA CiaIyk00BUX 00OB’S3KIB,
MepeBUIIIeHHs] CBOIX ITOBHOBaXK€Hb, TMOPYIUEHHS CreliaJbHUX OOMeXeHb 100
nep:kaBHUX ciayx0oBuiB 3rigHo 3 cT. 14, 38 3akony VYkpainu «llpo nepxkashy
CyK0y».

4.5. TlopyweHHss npaBusl TeXHIKA Oe3nekd, BHYTPIMIHBOTO TPYAOBOTO
PO3MOPSAKY, MPOTUIIOKEKHUX, CAHITAPHUX Ta IHLWIMX MPaBHI, SKi YTBOPIOIOTH 3arpo3y
JISJIBHOCTI TIATIPUEMCTBA, HOTO TNpalliBHAKaM.

4.6. Hece nepcoHalbHy BiANMOBIAAIBHICTE 3@ 30€peKeHHS 1| HEPO3MOBCIOIKEHHS
Ha/IaHO1 B HOTO pO3MOpsKEeHHs CTy)K00BoT iHhOopMarlii.

5. B3aemMoBIqHOCHHH (3B'13KH) 3a 1TOCAI010

5.1.  TlpoBimuui  creuiamict  Bigaily  ¢iHaHcoBoro  3abe3nedyeHHs,
OyxraaTepchbKoro o0NiKy Ta 3BITHOCTI B3aEMOJI€ 3 IHIUMMH CliellianicTaMu BLIALTY Ta
CTPYKTYPHHMH  migpozainamu  JlemaprameHTy, CTPYKTYPHMMH  MiZpO3IiamMH
BUKOHaB4Yoro oprany KuiBcbkoi Micbkoi paad (KHIBCBKOI MICBKOI JepiKaBHOI
ajMiHicTpalil)  TepUTOpiaJIbLHUMH  OpraHaMd  MICIIEBOrO  CaMOBpsyBaHHS,
MiANPUEMCTBAMH, YCTAaHOBAMH Ta OPraHi3allissMH, L0 HaJIeXaTh 10 ChepH yrnpaBisHHS
JlenaprameHTy, MiANPHEMCTBaMH pi3HOI (OpMHM BIACHOCTI Ta 1X 00’€qHAHHAMH,
rpOMaaCbKUMH  O0’€HAaHHSMHM 3 METOI CTBOPEHHS YMOB [UlAd [POBaDKEHHS
[OCIIIOBHOT Ta Y3rOJ/DKEHOI AiSUIBHOCTI IIONO CTPOKIB, MEPiOAHYHOCTI OAEp)KaHHS i
nepenaui indopmauii, HeOOXiIHOI /I HANEKHOTO BUKOHAHHS NOKJIAJEHAX Ha BIUILI
dinancosoro 3aGesnedyeHHs OyxranTepchbkoro o0NiKy Ta 3BITHOCTI 3aBJaHb Ta
000B’s3KIB.
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5.2. Tlposimmmii  cmewiamict  Bimxiny ¢inancoBoro  3abesneveHns
Oyxranrepcbkoro o6iiKy Ta 3BiTHOCTI OTPHUMY€ 3aBJIaHHS BiJl HavyaJIbHUKA BTy B
00cs131 000B’SI3KIB Ta IOBHOBaKeHb MPOBIHOTO Cremjamicra BiUIiTy, SIKi BU3HAYeHi
LIEKO NT0CAT0BOIO IHCTPYKIIEIO.

5.3 IIpoBiannii cneuianict Bimminy mianucye Ta noromxkye (momae Ha
Bi3yBaHHsI) ONpalbOBaHi HUM JIOKYMEHTH a60 JIOpYY€HHs 13 Ha4yaJbHUKOM Bitiny, a
338 HOro BiJICYTHOCTI — 3 3aCTYNHHMKOM HayalbHHKA BUUILTY Y BCTaHOBIEHI st
BUKOHAHHS OPYYEHHS TEPMIHH; MPH HEOOXIAHOCTI IUIsi BUKOHAHHS CBOIX 0GOB’S3KIB
3a0esneuye B MeKax CBO€l  KOMMETeHI] iHpopmauiiini  B3a€MOBigHOCHHM 3
NpaliBHUKAMHU IHIUKMX MiApO3iniB Henapramenty aGo mianpuemcts, oprauizauiii Ta
YCTAHOB, sIKi BXOIsATH y cdepy AisIBHOCTI HenapramenTy.

Havansnuk Biyiny 2 - e
¢inancoBoro G 7 T Trauenko T. C. "L 201 p.
3abe3neyeHus nuanmuc (npizeuiue, iHiuianu)

OyXrajirepcbkoro

001Ky Ta 3BITHOCTI
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